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Manuscript preparation
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Structure of the paper

e  Title page should contain:
o Title of the paper (as short and precise as possible; subtitles and words in parentheses are to be avoided)
o  Firstand last names of the author(s), affiliations, addresses, contact details of the corresponding author (e-mail address, telephone number)

e  Abstract

e  Key words: Up to 5 key words, respectively. These should facilitate correct classification in subject areas for data processing (e. g. key words =
angiosperm pollen, ultrastructure, northern Gondwana, Early Cretaceous, South America)

e Table of contents: The sections and subtitles of the table of contents must correspond to the structure of the main text. Sections and subsections are
numbered using Arabic numbers. Please avoid more than three levels of subsections.

e Introduction should contain:
o  General description of the topic / the objectives of interest
o  Discussion of previous work (background)
o  Explanations of special features and abbreviations in the text

Methodology and techniques used in the investigations, material investigated
Results and discussion

Conclusions or Summary

Acknowledgements or recognition of research assistance
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Appendix or glossary

Plates and explanation of plates

Systematic descriptions

Nomenclature must strictly follow the most recent issue of the International Code of Nomenclature for algae, fungi and plants (from 2012 onwards: ‘Melbourne
Code’). Spelling of author names should follow Brummit & Powel (1992; 1996) and the ‘Authors of Plant Names’ online database in the International Plant Names
Index database (www.ipni.org). Each taxon name must be accompanied by the author(s) name(s) and year of publication when introduced for the first time in the
text.

In open nomenclature abbreviations cf., aff., sp. nov., gen. nov., gen. nov. et sp. nov., comb. nov. etc. are to be used without further additions.

In synonymy lists, species names and literature references are separated by a dash in cases where the describer is not the original describer of the species.
Examples:

1821 Annularia spinulosa STERNBERG, vol. |, 2: p. 32, pl. 19, fig. 4.
2000 Annularia spinulosa STERNBERG — BARTHEL, p. 39, figs 2-5.

Referring to types and typoids indicates the location of collection (abbreviated) and catalogue number of the fossil. It is strongly recommended that all materials
described and figured in the manuscript are kept in a public collection.

Stratigraphic nomenclature

Please observe the guidelines of the International Commission on Stratigraphy (ICS) on their website for using stratigraphic divisions and names of the most recent
International Stratigraphic Chart and for correct use of any stratigraphic terms.

[llustrations and plates
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text and use a scale bar whenever possible. Avoid the use of serif typefaces when labeling illustrations. Please indicate the approximate place(s) in the text where
the text-figure(s) should be located.

Photographs are digitally mounted on photo plates; the individual photographs on the plates are called "Fig.". Both plates and figures are numbered using Arabic
numbers. Spaces between individual photographs have to be equally sized on all plates and should not exceed 2 mm. If inscriptions are in need please use Helvetica
or Arial typeface. If necessary use arrows or arrowheads and explain them in the plate captions.

The type area for plates is 17.5 x 23 cm and should not be exceeded. Please avoid plates that have a size less than the maximum type area.

Only a limited number of photo plates (max 20) can be accepted for each paper without printing charges. The appropriate number of plates will be fixed by one of
the editors-in-chief. If you wish to publish more than 20 photo plates please contact one of the editors-in-chief before manuscript preparation.

File format: Files of line-art figures must be supplied in tif- or eps-format (please avoid Corel Draw graphics) at a resolution not less than 600 dpi. Photographs and
photo plates must be provided at a minimum resolution of 300 dpi in tif-, eps- or jpg-format. Please be sure that in eps-files all fonts are embedded.
Colour figures and plates: For each paper each page printed in full color is charged with EUR 34.90. All prices plus VAT.
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Proofs

The corresponding author will receive a low resolution PDF of the proofs prior to printing by e-mail. This proof is supplied for proofing purposes only (no further
distribution on any website, via mailing lists, no storage in private or institutional repositories etc.). We request that the annotated PDF proofs will be returned to the
publishers immediately. If the proofs are not returned within the period indicated, the paper will be published without author’s corrections.

Author's corrections in proof must not exceed 10% of the typesetting costs; above that, the authors will be charged.

Reprints
40 reprints of each article or a PDF (of low resolution for better optimising data size) for personal use only will be supplied free of charge; additional copies may be
obtained at cost price.



