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articles to theJournal of the Acoustical Society of America
and as(ii) a style manual that describes those stylistic fea-
tures that are desired for the submitted manuscript. This

set of directions that authors should follow when submittingdocument extracts many of the style suggestions found in the
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AIP Style Manuat which is available online at the internet B. Overview of the editorial process
site <http://www.aip.org/pubservs/style.html (This site
can alternately be reached by first going to doernal’s site
<http://asa.aip.org/jasa.html and then clicking the item: (2) One of theJournal’s Associate Editors is recruited to
AIP Style Manual - free downloaiiThe AIP Style Manual handle the peer-review process for the manuscript.
although now somewhat dated and not specifically directegl3) The Associate Editor recruits reviewers for the manu-
toward publication in thdournal of the Acoustical Society of script.

America (JASA), is a substantially more comprehensive (4) The reviewers critique the manuscript, and submit their
document, and authors must make use of it also when pre-  ~gmments to the Associate Editor.

paring manuscripts. If conflicting instructions are found in(5) The Associate Editor makes a decision regarding the

(1) An author denoted as the corresponding author submits a
manuscript for publication in thdournal

the two documents, those given here take precedéAce. manuscript.
thors should also look at recent issues of dwirnal for () The Journal's staff transmits a letter composed by the
examples of how specific style issues are hangll€dnsci- Associate Editor to the author. This letter describes the

entious consideration of the instructions and advice given in  decision and further actions that can be taken.

the two documents should considerably increase the likeli-

hood that a submitted manuscript will be rapidly processed If revisions to the manuscript are invited, the author may

and accepted for publication. resubmit a revised manuscript, and the process cycle is re-
peated.

C. Preparation for online submission

Il. ONLINE HANDLING OF MANUSCRIPTS . Beforg one begins the'process of submitting a manu-
script online, one should first gather together the various

All new manuscripts intended for possible publication in itéms of information that will be requested during the pro-

the Journal of the Acoustical Society of Amerishould be €SS and also ggther toge_ther various flle_s that one will have

submitted by an online procedure. The steps involved in th&° Upload. Material that will be requested includes

processing of manuscripts that lead from the initial submis{(1) Data for each of the authors:

sion through the peer review process to the transmittal of an (i) First name, middle initial, and last name

accepted manuscript to the production editing office are (ji) E-mail address

handled by a computerized system referred to here as the (jii) Work telephone number

Peer X-Press(PXP) system. The Acoustical Society of (iv) Work fax number

America contracts with the American Institute of Physics  (v) Postal addresgrequired for corresponding author,

(AIP) for the use of this system. Both th®urnal of the otherwise optional

Acoustical Society of Americ@JASA) and Acoustics Re- (2) Title and running title of the paper. The running title is
search Letters OnlingARLO) have their own separate used as the footline on each page of the artidlae title
implementation of Peer X-Press. is limited to 17 words and the running title is limited to

six words; neither may include any acronyms or any
words explicitly touting novelty.

Everyone involved in the handling of manuscripts in the(3) Abstract of the paper(This must be in the form of a
Journal’s editorial process must first register with theur- single paragraph and is limited to 200 words for regular
nal’s implementation of the PXP system, and the undertak-  articles and to 100 words for letters to the edit@ku-
ing of separate actions, such as the submission of a manu- thors would ordinarily do an electronic pasting from a
script, requires that one first log-in to the system. The home  text file of their manuscripy.
page, at which one either registers or logs-in, can be reachgd) Principal ASA-PACS number that characterizes the sub-
via the Journal’s Universal Resource LocatofURL), ject matter of the paper and that will be used to deter-
<http://asa.aip.org/jasa.hteal mine the section of thdournal in which the published

When one reaches this page on the internet, one can then paper will be placed.
follow directions given there to reach a web page that carriegs) A short prioritized list of Associate Editors suggested for
a messageVelcome to the Manuscript Submission and Peer  the handling of the manuscript, along with a ljgtany)
Review System for the Journal of the Acoustical Society of of Associate Editors that the autligr prefer not to
America At this Peer Xpress site, one gives a preassigned handle the manuscript.
log-in name and password or else clicks on a link that take$6) Contact information(name, e-mail address, and institu-
one to another site where one fills out a form online. The  tion) of suggested reviewer@f any), and/or names of
form asks for information that will enable various people reviewers to exclude and reasons why.
associated with thelournal to contact the registrant in a (7) Cover letter file(which will be accessible ONLY to the
variety of ways. The information that is submitted at this  Associate Editor, not to the reviewgrgThe Journalre-
point may, for example, be used at some later time when the quires a fairly detailed cover letter that addresses a num-
editors are seeking someone qualified to review a paper that ber of potential concerns; the nature of the required in-
has recently been submitted. formation and statements is described further below.

A. Registration
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(8) Properly prepared manuscript/article file in LaTeX, computer system. However, the originally submitted set of
Word, WordPerfect, PDF, or PS formdiThe require- files, given the acceptance for publication, will be what is
ments for a properly prepared manuscript are given fursubmitted to the Production Editing office for final process-
ther below) ing.

(9) Properly prepared figure files in TIFF, PS, EPS, or PDF
format; one file for each cited figure numbéFfhe cap- g, Quality check by editorial office
tions should be omitted, and these will appear as a list in o o o
the manuscript itself. Upon receiving system notification of a submission,

(10) Supplementary fileéf any) that might help the review- staff members in the Editorial Office check that the overall
ers in making their reviews(f, for example, the read- submission is complete and that the files are properly pre-

ing of the paper requires prior reading of another papePared and suitable for making them available to the Associ-
that has been accepted for publication, but has not yeetlte Editors and the reviewers. If all is in order, the manu-

appeared in print, then a PDF file for that manuscriptscript coordinator initiates the process, using the ASA-PACS
should be include,d as a supplementary ¥ile. numbers and suggested Associate Editor list supplied by the

author, to recruit an Associate Editor who is willing to
handle the manuscript. At this time the author also receives a

D. Steps in online submission “confirmation of receipt” e-mail message. If the staff mem-

bers deem that there are submission defects that should be

addressed, then the author receives a “quality check” e-mail

[nessage. If there are only a small number of defects, the

g-mail message may give an explicit description of what is

needed. In some cases, when they are very numerous, and it
is apparent that the autiey are not aware that théournal

(1) Along form asking for authds), title, abstract, numbers has a set of format requirements, the e-mail message may
of files to be uploaded, etc. simply ask the authors to read the instructioine., the

(2) A screen asking for the actual file locations on the aupresent documentind to make a reasonable attempt to fol-
thor's computer for items 7 to 10 in the preceding sec-ow them.
tion (via an “open file” dialog boy. After the instruc-
tions on this screen have been completed, these files will; pyBLICATION CHARGES
be uploaded to the PXP server.

(3) A file-upload confirmation screen that gives the corre-A- Mandatory charges
sponding author a tracking number for the manuscript  papers of longer length or with color figures will not be
submission. published unless it is first agreed that certain charges will be

(4) A file-conversion status screen that advises the correpaid. If the paper's published length exceeds 12 pages or
sponding author of the progress of converting each file tanore, there is a mandatory charge of $80 per page for the
PDF format. Documents in these formats can be viewegntire article.(The mandatory charge for a 13 page article,
by the corresponding author, by editors, and by reviewfor example, would be $1,080, although there would be no
ers via a web browser. mandatory charge if the length were 12 pages.

(5) An approval screen that requires the author to verify that  To estimate the extent of the page charges, count 3
each of the files uploaded and converted to PDF or JPE(ﬁ’]anuscript page&joume-spaced lines, with wide margjns
format correctly. If a conversion is incorrect, the authoras equivalent to one printed page, and count 4 figures or
can replace or delete a file at this stage. Once all contaples as equivalent to one printed page.
verted files are viewed and approved as correct, the au-  The charges incurred by inclusion of color figures are
thor will need to click on “Confirm Approved Con- ifficult to estimate, and are determined by the printer on a
verted Files” to register and automatically notify the case-by-case basis. They may be as large as $1000 per page.
editorial office of the submission. NOTE: Until this step | an author’s institution or research sponsor is unwilling
is completed, the manuscript is not considered as submito pay such charges, the author should make sure that the
ted for publication. paper has no color figures and is of a length that will not lead

(6) A return to the Home ScreefMain Page. A message to a printed paper that exceeds 12 pages.
should appear there indicating that the submission has
been registered, and yvith an opportunity to yiew sum-g. Optional charges
mary data, converted files, and current status information

about the submitted manuscript. One initiates the view- ~ TO encourage a large circulation of tdeurnal and to
ing by clicking on the “Pending Manuscripts” folder. ~ allow the inclusion of a large number of selected research

articles within its volumes, thdournal seeks partial subsidi-
After submission, all of the individual files, text plus zation from the authors and their institutions. Ordinarily, it is
figures and tables, that make up the full paper will be mergedhe institutions and/or the sponsors of the research that un-
into a single PDF file. One reason for having such a file isdertake the subsidization. Individual authors must ask their
that it will generally require less computer memory spaceinstitutions or whatever agencies sponsor their research to
Another is that files in this format are easily read with anypay a page charge of $80 per printed page to help defray the

After logging in, one is brought to the Peer X-Press
home pagdor main paggand can select the option of sub-
mitting a new manuscript. The resulting process leads th
corresponding author through a sequence of six screen
these being described as follows:
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publication costs of thdournal (This is roughly 1/3 of the (8) Major section headings should be numbered by capital
actual cost per page for the publication of thmurnal) The roman numerals, starting with the introduction. Text of

institutions and the sponsoring agencies have the option of such headings should be in capital letters.

declining, although a large fraction of those asked do pay9) Reference citations should include the full titles of all

them. The review and selection of manuscripts for publica- cited papers.

tion proceeds without any knowledge on the part of the As{10) There should be no personal pronouns in the abstract.
sociate Editors as to whether such page charges will be horfd1) No more than one-half of the references should be to
ored. The publication decision results after consideration of  the authors themselves.

the factors associated with peer review; the acceptance of the

page charges is irrelevant.

B. Keyboarding instructions
IV. FORMAT REQUIREMENTS FOR MANUSCRIPTS

. Each submitted paper, even though submitted online,
A. Overview Pap 9

should correspond to a hard copy manuscript. The submitted
For a manuscript submitted by the online procedure tcelectronic file should be, with appropriate software, printable
pass the initial quality control, it is essential that it adhere towith a standard printer that is a peripheral to a computer.
a general set of formatting requirements. Such vary fronSuch a printed version will be used by the American Institute
journal to journal, so one should not assume that a manwf Physics(AIP) in the copy-editing process. It is important
script appropriate for another journal’s requirements wouldhat the printed-out version have ample white space for the
be satisfactory for thdournal of the Acoustical Society of making of copy-editing corrections. The electronic version
America The reasons for thdournal's requirements are has to be prepared so that whatever is printed-out will cor-

partly to insure a uniform style for publications in teur-

nal and partly to insure that the copy-editing process will be
maximally effective in producing a quality publication. For

the latter reason, adequate white space throughout the man
script is desired to allow room for editorial corrections,
which will generally be hand-written on a printed hard-copy.

While some submitted papers will need very few or no cor-
rections, there is a sufficiently large number of accepted pa-

pers of high technical merit that need such editing to make i
desirable that all submissions are in a format that amply al-

lows for this.

The following is a list of some of the more important

requirements(More detailed requirements are given in the
sections that follow.

(1) All of the manuscript must be typed doubled-spaced.(5)
This includes the author addresses, the abstract, and the

)

3
(4)

©)

(6)

(7)

4

references.

The abstract must be on a separate page. The title and
author list is on the first page, the abstract on the second
page. The introduction begins on the third pa¢feor
Letters to the Editor, the abstract can be included on the
first page, provided there is sufficient room and provided
all the white-space requirements are satisfied.

The title must be in lower case, with the only capitalized
words being the first word and proper nouns.

No acronyms should be in the title unless they are so
common that they can be found in standard dictionaries
or unless they are defined in the title.

No unsupported claims for novelty or significance
should appear in the title or abstract, such as the use of
the wordsnew original, novel important and signifi-
cant

Printing in the manuscript must be double-spaced with
12 pt per line. This should be so throughout the manu-
script, including the individual items in the list of refer-
ences.

The abstract should be one paragraph and should be lim-
ited to 200 wordg100 words for Letters to the Editor
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respond to the following specifications:

(1) The print-out must be single sided.
@) The print-out must be configured for standard US letter

paper(8.5' by 11").

(3) The text on any given page should be confined to an area

not to exceed 6/5by 9’. (One inch equals 2.54 cjmAll

of the margins when printed on standard US letter paper
should be at least”1

The type font must be 12 pt, and the line spacing must
correspond to double spacin@pproximately 1/3 or
0.85 cm per line of print The fonts used for the text
must be of a commonly used easily readable variety such
as Times, Helvetica, New York, Courier, Palatino, and
Computer Modern.

The authors are requested to use computers with ad-
equate word-processing software in preparing their
manuscripts. ldeally, the software must be sufficiently
complete that all special symbols used in the manuscript
are printed(The list of symbols available to the AIP for
the publication of manuscripts includes virtually all sym-
bols that one can find in modern scientific literature. Au-
thors should refrain from inventing their own symbpls.

If the software available to the authors does not include
all the symbols required for the manuscript, it is sug-
gested that the authors first print out their manuscripts,
then fill in the symbols by handlf there is possible
ambiguity as to the recognition of these symbols, a de-
scription should be written in the marginThe so-
produced manuscript should then be scanned and con-
verted to PDF, with the latter version being that which is
uploaded during the transmittal process. One should use
this method, for example, if bold-face fonts cannot be
used for electronic submission. In the transmitted file
resulting from the scanning of the manuscript, all bold-
face words and symbols must be designated within a
hard-copy manuscript by a single wiggly underline made
with a black pencil. Italics are similarly designated with
a single straight underline in black pencil. It is preferred

Information for Contributors



that vectors be designated by bold face symbols within gart of an abbreviated table of contents, and it is important
published paper rather than by arrows over the symbolshat it give a nontrivial indication of the article’s content,
(6) Manuscript pages must be numbered consecutively, witlalthough some vagueness is to be expected.
the title page being page 1. The first author’s last name,  Titles should briefly convey the general subject matter
followed by a comma, and then followed by the acronymof the paper and should not serve as abstracts. The upper
JASA must appear in the upper right corner of everylimit is set at 17 words. They must be written using only
page. The latter need not fall within the specified mar-words and terminology that can be found in standard un-
gins. abridged US English dictionaries or in standard scientific/
technical dictionaries, and they must contain no acronyms
other than those that can be found in such dictionafiés.

C. Order of pages authors believe that the inclusion of a less common acronym
The manuscript pages must appear in the following Or_in the title will help in information retrieval and/or will help
der: some readers to better understand what is the subject matter

of the paper, then that acronym should be explicitly defined
(1) Title page.(This includes the title, the list of authors, in the title) Ideally, titles should be such that one can easily
their affiliations, with the complete affiliations for each jdentify the principal ASA-PACS numbers for the paper, and
author appearing immediately after the author's namegonsequently they should contain appropriate key words.
an abbreviated title for use as a running title in the pub-This will enable a reader doing a computer-assisted search to
lished version, and any appropriate footlines to title orgetermine whether the paper has any relevance to a given
authors) research topic. Begin the first word of the title with a capital
(2) Abstract page(This includes the abstract with a separatejetter; thereafter capitalize only proper nouns. Teeirnal
line listing the ASA-PACS number that apply to the goes not allow the use of subjective words such as “origi-
manuscript. The selected PACS numbers should b@g|” “new,” “novel,” “important,” and “significant” in
taken only from the appendix concerned with acousticshe title. In general, words whose sole purpose is to tout the
of the overall PACS listing Please note that thieurnal - jmportance of a work are regarded as unnecessary; words
requires the abstract to be on a separate page and it algat clarify the nature of the accomplishment are preferred.
requires that it be typed double spaced, just as for all of | the list of authors, to simplify later indexing, adopt
the remainder of the manuscriithe consequent white gne form of each name to use on the title pages of all sub-
space is often needed in the copy-editing progess. missions to theJournal It is preferred that the first name be
(3) Text of the article. spelled out, especially if the last name is a commonly en-
(4) Acknow!edgments. countered last name. If an author normally uses the middle
(5) Appendixes(if any). _ _ name instead of the first name, then an appropriate construc-
(6) Textual footnotes(Allowed only if the paper cites ref- tion would be one such as J. John Doe. Names must be
erences by author name and year of publication.  \yritten with last namefamily namé given last. Omit titles
(7) References(If the paper cites references by labeling ¢,ch as Professor, Doctor, Colonel, and so on.
them with numbers according to the order in which they  pyt the author's name above the institutional affiliation.
appear, this section will also include textual footnotes. \yhen there is more than one author with the same institu-
(8) Tables, each on a separate page and each with a captiqgp ) affiliation, put all such names above the stating of that
that is placed above the table. affiliation. When there is more than one affiliation, put au-

(9) Collected figure captions. _thors’ names above respective affiliations as appropriate.
(10) If the manuscript is submitted in PDF form, the final (See recent issues of tdeurnal for examples.

pages of the uploaded manuscript can include the fig- | yhe stating of affiliations, give sufficientout as

ures, each on a separate page, and each in PDF form%ﬁ'iefly as possibleinformation so that each author may be
contacted by mail by interested readers. Do not give e-mail
addresses, telephone numbers, or FAX numbers. Names of
states and countries should be written out in full. If a post

The title page should include on separate lines, with apeffice box should be indicated, append this to the zip code
propriate intervening spacing, the article title, the n@snef  (as in 02537-033P Use no abbreviations other than D.C.
authors), affiliation(s), and the date on which the manuscript (for District of Columbia. If the address is in the United
is uploaded to the JASA manuscript submission system. States, omit the country name.

With a distinctive space intervening, the authors must  The preferred order of listing of authors is in accord
give, on a separate line, a suggested running title of sixvith the extent of their contributions to the research and to
words or less. The running title will be printed at the bottomthe actual preparation of the manuscript, but the groupings
of each printed page, other than the first, when the papeaccording to institutional affiliations should take priority.
appears in thdournal Because the printing of running titles The stated affiliation of any given author should be that
follows an abbreviated identification of the authors, theof the institution that employed the author at the time the
maximum permissible length depends critically on the numwork was done. In the event an author was employed simul-
ber of the authors and the lengths of their names. The rurtaneously by several institutions, the stated affiliation should
ning title also appears on the front cover of theurnalas  be that through which the financial support for the research

D. Title page of manuscript
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was channeled. If the curreriat the time of publication Limit abstracts to 200 word&100 words for Letters to
affiliation is different, then that should be stated in a footline.the Edito). Displayed equations that are set apart from the
If an author is deceased then that should be stated in a footext count as 40 words. Do not use footnotes. If the authors
line. (Footlines are discussed further belpw. decide that it is imperative to cite a prior publication in the
There is no upper limit to the number of authors of anyabstract, then the reference should be embedded within the
given paper. If the number becomes so large that the appeaext and enclosed within square brackets. These should be in
ance of the paper when in print could look excessively awk-one of the two standard JASA formats discussed further be-
ward, the authors will be given the option of not explicitly low, but titles of articles need not be given. The abstract
printing the author affiliations in the heading of the paper.should contain no acknowledgments.
Instead, these can be handled by use of footlines as described Personal pronouns and explicit claims as to novelty
below. TheJournal does not want organizations or institu- should be assiduously avoided. Do not repeat the title in the
tions to be listed as authors. If there are a very large numbeaabstract, and write the abstract with the recognition that the
of authors, those who made lesser contributions can be deseader has already read the title. Avoid use of acronyms and
ignated by a group name, such a name ending with the wordnfamiliar abbreviations. If the initial writing leads to the
“group.” A listing of the members of the group should be multiple use of a single lengthy phrase, avoid using an
given in a footline. author-created acronym to achieve a reduction in length of
Footlines to the title and to the authors’ names are conthe abstract. Instead, use pronouns and shorter terms to al-
secutively ordered and flagged by lower case alphabeticdlide to that phrase. The shortness of the abstract reduces the
letters, as in Fletch@ Hunt”, and Lindsa$). If there is any  possibility that the reader will misinterpret the allusion.
history of the work’s being presented or published in part  On the same page of the abstract, but separated from the
earlier, then a footline flag should appear at the end of thabstract by several blank lines, the authors must give the
title, and the first footline should be of the form exemplified principal ASA-PACS number for the paper, followed by up
below? to three other ASA-PACS numbers that apply. This should
be in the format exemplified below:

PACS numbers: 43.30.Pc, 43.30.Sf

dportions of this work were presented in “A modal distribution study of

violin vibrato,” Proceedings of International Computer Music Conference,
Thessaloniki, Greece, September 1997, and “Modal distribution anaIyS|The principal ASA-PACS number must be the first in this

of vibrato in musical signals,” Proceedings of SPIE International Sympo-list. All of the selected PACS numbers must begin with the

sium on Optical Science and Technology, San Diego, CA, July 1998.  number 43, this corresponding to the appendix of the overall

PACS listing that is concerned with acoustics. When the pa-

per is printed, the list of ASA-PACS numbers will be imme-

diately followed on the same line by the initials, enclosed in

rackets, of the Associate Editor who handled the manu-
cript.

Authors have the option of giving a footlit® stating
the e-mail address of one or more authors, with an appropnb
ate footline flag after each name and with each footline hav
ing the form:

YElectronic mail: name@servername.com F. Section headings

The text of a manuscript, except for very short Letters to
the Editor, is customarily broken up into sections. Four types
of section headings are available: principal headings, first

Abstracts are often published separately from actual arsubheading, second subheading, and third subheading. The
ticles, and thus are more accessible than the articles thermprincipal headings are typed boldface in all capital letters and
selves to many readers. Authors consequently must write alappear on separate lines from the text. These are numbered
stracts so that readers without immediate access to the entiby uppercase roman numerdls Il, IIl, IV, etc.), with the
article can decide whether the article is worth obtainielg  introductory section being principal section I. First subhead-
ther ordered as a photocopy from a library or downloadedngs are also typed on separate lines; these are numbered by
from an online site on the internefThe abstract is custom- capital letters: A, B, C, etc. The typing of first subheadings is
arily written last; the choice of what should be said depend$old-face, with only the first word and proper nouns being
critically on what is said in the body of the paper itself. capitalized. Second subheadings are ordered by nuntbers

The abstract should not be a summary of the paper. In2, 3, etc) and are also typed on separate lines. The typing of
stead, it should give an accurate statement of the subject second subheadings is italic bold-face, also with only the
the paper, and it should be written so that it is intelligible tofirst word and proper nouns capitalized. Third subheadings
a broad category of readers. Explicit results need not bappear in the text at the beginning of paragraphs. These are
stated, but the nature of the results obtained should be statesumbered by lower case lettefs, b, c, etd. and these are
Bear in mind that the abstract of a journal article, unlike thetyped in italics(not bold-facedl Examples of these types of
abstract of a talk for a meeting, is backed-up by a writtenheadings can be found in recent issues of dbarnal (In
article that is readily(if not immediately accessible to the earlier issues, the introduction section was not numbered; it
reader. is now required to be numbered as the first principal segtion.

E. Abstract page
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Headings to appendixes have the same form as principéwed by the English translation enclosed within parenthe-
headings, but are numbered by upper-case letters, with aes. For titles in other languages, give only the English trans-
optional brief title following the identification of the section lation, followed by a statement enclosed in parentheses

as an appendix, as exemplified below: identifying the language of publication. Do not give Latin-
alphabet transliterations of the original title. For titles in En-
APPENDIX C: CALCULATION OF IMPEDANCES glish and for English translations of titles, use the same for-

) ) ) ) mat as specified above for the typing of the title on the title
If there is only one appendix, the letter designation Car'bage. Begin the first word of the title with a capital letter;

be omitted. thereafter capitalize only those words that are specified by
standard dictionaries to be capitalized in ordinary prose.

V. STYLE REQUIREMENTS In the event that a title of an article is inordinately long,

A. Citations and footnotes it is acceptable to give only the first few words in the title

followed by an ellipsis ( . .), both in the original language
'version and in the English translation. The guiding principle
is that the listing must contain enough information so that a

alphabehtlcal blb|||(:gl’aphlc list st;;le. di reader can determine whether it is worthwhile to obtain a
In thetextual footnote stylereferences and footnotes are ;o "ot the reference.

cited i_n the text_by supgrscripted numerals, as in “the basic One must include only references that can be obtained
equat:on Wg.?, fc'jrit dlflr'vedgt”bé I?ayleféhanddv;/as subse- by the reader. If one cites a reference, then the listing must
quently modilied by FIess eterences an ootnote; to .contain enough information that this is possible. If theses,
text material are intercalated and numbered consecutively Penorts, or proceedings are cited, then the listing must con-

o.rder of first appearance. Ifa given refergnc_e must .be C.itEd 6llxlalin specific addresses to which one can write to buy or bor-
different places in the text, and the citation is identical in all, )\ 110 reference. In general, write the paper in such a man-

dgztajls, then one must use the original ”“mbef in the seco er that its understanding does not depend on the reader
citation. Th's style has b‘?ef? adopted by most journals of th?laving access to references that are not easily obtained.
AlP Iint?]gZIle;;)ZE::ziotfiﬁ?c)esr.a hic list stylefootnotes as Authors should avoid giving references to material that
P lograp Yo i§ posted on the internet, unless the material is truly archival,
such are handled as described above and are intended only g . )
as is the case for most online journals. If referring to nonar-

explain or amplify remarks made in the text. Citations to _, . . ) . .

o .- chival material posted on the internet is necessary to give
specific papers are flagged by parentheses that enclose e'therE) er credit for priority, the authors should give the date at
the year of publication or the author’'s name followed by thep P P Y, 9

ear of publication. as in the phrases “some aood theoriegvhich they last viewed the material online. If authors have
szist (ngleigh 19’0;;, and “aptheory was ad?/anced by Supplementary material that would be of interest to the read-
Rayleigh(1904)i” In most of the papers where this style is ers of the article, then a proper posting of this in an archival

- . . form is to make use of the American Institute of Physics
elected there are no footnotes, and only a bibliographic lis lectronic Physics Auxiliary Publication ServicEPAPS
ordered alphabetically by the last name of the first autho y Y )

appears at the end of the paper. In a few cdskere is a list Es?tsgricr:'t?nj/m;\i’v %r:e/ pss;zrrysgerflscﬁgm?i f:z:]h%?st the
of footnotes followed by an alphabetized reference Iist.d et ?n K r.f f'ng?[ maeri Ip P .t d.b rsons other
Within a footnote, one has the option of referring to any esire 1o make reterence 1o materials posted by persons otne

given reference in the same manner as is done in the te%an by the authors, and if the posting is transitory, the au-
proper thors should first seek to find alternate references of a more

Both styles are in common use in other journals al_archival form that they might cite instead. In all cases, the
though theJournal of the Acoustical Society of Amerité reading of any material posted at a transitory site must not be

one of the few that allows authors a choice. Typically, the? prergquisite to the understanding Of_ the_ material in the
textual footnote style is preferred for articles with a smallerPaPer itself, and when such material is cited, the authors

number of references, while the alphabetical bibliographiqmUStht""I:je car}alto ph.ras-e tk;]e referepcei Citagmmh_lf‘s giv-
list style is preferred for articles with a large number of ref-1Ng the date of last viewingthat a typical reader will recog-

erences. Thus, for example, the textual footnote style is reliZ€ that the site may be transitory. _

quired for Applied Physics Letterswhile the alphabetical In the event that a reference may be found in several
bibliographic list style is required for tHeviews of Modern Places, as in the print version and the online version of a
Physics The diversity of the articles published in theurnal ~Journal, refer first to the version that is most apt to be ar-

makes it infeasible to require just one style unilaterally. ~ chived. _ _ _
In citing an article, give both the first and last pages that

include it. One reason for including the last page is that
many readers may have to order a photocopy from a distant
Regardless of what reference style the manuscript usespurce, and the persons doing the photocopying may not be
the format of the references must include the titles of articlessufficiently astute to determine where to stop. Another is to
For articles written in a language other than English, and fogive the reader some indication of the magnitude of the ar-
which the Latin alphabet is used, give the actual title first inticle. The copying en toto of a lengthy article, for example,
the form in which it appeared in the original reference, fol-may be too costly for the reader’s current purposes, espe-

Regarding the format of citations made within the text
authors have two optiongl) textual footnote style an(®)

B. General requirements for references
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cially if the chief objective is merely to obtain a better indi- of the styles mentioned above, give some representative ex-
cation of the actual subject matter of the paper than is proamples for the more commonly encountered types of refer-
vided by the title. ences. If the authors do not find a definitive applicable for-
The use of the expressionet al.” in listing authors’  mat in the examples below or in those they see in scanning
names is encouraged in the body of the paper, but must ngiast issues, then it is suggested that they make their best
be used in the actual listing of references, as reference lists iffort to create an applicable format that is consistent with
papers are the primary sources of large data bases that péine examples that they have seen, following the general prin-
sons use, among other purposes, to search by author. Thifples that the information must be sufficiently complete
rule applies regardless of the number of authors of the citethat: (1) any present or future reader can decide whether the
paper. work is worth looking at in more detail2) such a reader,
References to unpublished material in the standard forwithout great effort, can look at, borrow, photocopy, or buy
mat of other references must be avoided. Instead, appendaacopy of the material; an@) a citation search, based on the
graceful footnote or embed within the text a statement thatitle, an author name, a journal name, or a publication cat-
you are making use of some material that you have acquiredgory, will result in the present paper being matched with the
from another person—whatever material you actually use o€ited reference.
this nature must be peripheral to the development of the
principal train of thought of the paper. A critical reader will
not accept its validity without at least seeing something in
P“”t- If th_e mate”‘fil 'S_' fo_r e_xample, an unpUb“Shed derlVa'lY. Kawai, “Prediction of noise propagation from a depressed road by using
tion, and if the derivation is important to the substance of thepoundary integral equationsin Japanese J. Acoust. Soc. Jprs6, 143—
present paper, then repeat the derivation in the manuscript47 (2000.

with the original author’s permission, possibly including that - S: Eisenberg, R. V. Shannon, A. S. Martinez, J. Wygonski, and A.
Boothroyd, “Speech recognition with reduced spectral cues as a function of

person as a 90aUIhor' . . . age,” J. Acoust. Soc. Am107, 2704—-27102000.
Journal titles must ordinarily be abbreviated, and eacl. B. Pierrehumbert, “The Phonology and Phonetics of English Intonation”
abbreviation must be in a “standard” form. TP Style (Ph.D. dissertation, Mass. Inst. Tech., Cambridge, MA, 1988 cited by

Manual gives a lengthy list of standard abbreviations that 5555&%%‘3 I. Mennen, and A. Schepman, J. Acoust. Soc. 20, 2685~

are Use(_j f_or journals that report p_hYSiCS research_, but th& A. McKiel, Jr., “Method and apparatus for sibilant classification in a
interdisciplinary nature of acoustics is such that the list omitSspeech recognition system,” U. S. Patent No. 5,897 @74April 1999. A
many journals that are routinely cited in tleurnal of the brief review by D. L. Rice appears in: J. Acoust. Soc. At@7, 2323
Acoustical Society of Americdor determination of what 5(2000' e . o ) )

.. . . . °A. N. Norris, “Finite-amplitude waves in solids,” iftNonlinear Acoustics
abbreviations to use for journals not on the list, one can Sk|medited by M. F. Hamilton and D. T. Blackstodicademic Press, San
the reference lists that appear at the ends of recent articles iniego, 1998, Chap. 9, pp. 263-277.
the Journal The general style for making such abbreviations®V- V. Muzychenko and S. A. Rybak, “Amplitude of resonance sound scat-

; : W on . . _ tering by a finite cylindrical shell in a fluid’(in Russiamn, Akust. Zh.32,
(e.g., Journal is always abbreviated by *J.,” Applied is al 129-131(1986; English transl.: Sov. Phys. Acous2, 79-80(1986.

ways abbreviated by “Appl.,” International is always abbre- 7. stremel and T. Carolus, “Experimental determination of the fluctuating
viated by “Int.,” etc.) must in any event emerge from a pressure on a rotating fan blade,” on the CD-ROB&rlin, March 14-19,

study of such lists. so the authors should be able to make &?©!lected Papers, 137th Meeting of the Acoustical Society of America and
' 2nd Convention of the European Acoustics Associafi8BN

the
good gu_ess_ as to the standard f_orm. Should the guess be @-9804458-5-)1 available from Deutsche Gesellschaft fuer Akustik, Fach-
error, this will often be corrected in the copy-editing process. pereich Physik, Universitaet Oldenburg, 26111 Oldenburg, Germaay
Egregious errors are often made when the author lifts a citaper 1PNSB_7.
tion from another source without actually looking up the
ongma! source. An au_thor m!?]ht be temptf:‘d, f(_Jr exgmple, to, Alphabetical bibliographic list style
abbreviate a journal title as “Pogg. Ann.,” taking this from
some citation in a 19th C,entury quk. The_Joumal_CltEd ISAndo, Y. (1982. “Calculation of subjective preference in concert halls,” J.
Annalen der Physjksometimes published with the titken- Acoust. Soc. Am. Suppl. 71, S4-S5.
nalen der Physik und Chemieith the standard abbreviation Bacon, S. P(2000. “Hot topics in psychological and physiological acous-
being “Ann. Phys.(Leipzig).” The fact that J. C. Poggen- Btlcsi _iovvprAeSSIon,”Pq. AcojSté SOC.dAIrDmo7628Eaz(EA)(iBGO w ;

. . P . ergeijk, . A.van, rlerce, J. R., an avia, E. k., . Waves an
QOrff was .at one time the ed.|tor .of. thls_ Joprngl gives Very " " ar (Doubleday, Garden City, N Chap. 5, pp. 104—143.
little help in the present era in distinguishing it among thefjatte s. M., Dashen, R., Munk, W. H., Watson, K. M., and Zachariasen, F.
astronomical number of journals that have been published.(1979. Sound Transmission through a Fluctuating Oce@ambridge

For Poggendorff's contemporaries, however, “Pogg. Ann.” University Press, Londonpp. 31-47.

e . Hamilton, W. R.(1837. “Third supplement to an essay on the theory of
had a distinct meaning. systems of waves,” Trans. Roy. Irish SAd. (part 1), 1-144; reprinted in:
The Mathematical Papers of Sir William Rowan Hamilton, Vol. II: Dy-
C. Examples of reference formats namics edited by A. W. Conway and A. J. McConnéambridge Uni-

versity Press, Londonpp. 162-211.
The number of possible nuances in the references thadeimholtz, H.(1859. “Theorie der Luftschwingungen in Rwen mit of-
one may desire to cite is very large, and the present dOCU-fehen End?\;‘ll”(‘r‘]'gl;eiry;z)f air oscillations in tubes with open ends’J.
. iotoi€ine ang. Math57, 1-72.
ment cannot addre;s aII.of them; a_study c_>f the reference lis m, H.S.. Hong, J.-S.. Sohn, D.-G.. and Oh., J(E999. “Development
at the ends of articles in recent issues in fuairnal will of an active muffler system for reducing exhaust noise and flow restriction

resolve most questions. The following two lists, one for each in a heavy vehicle,” Noise Control Eng. 47, 57—-63.

1. Textual footnote style
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Simpson, H. J., and Houston, B. K2000. “Synthetic array measurements Equations are numbered consecutively in the text in the
for waves propagating into a water-saturated sandy bottam,” J. order in which they appear, the number designation is in
Acoust. Soc. Am107, 2329-2337. parentheses and on the right side of the page. The numbering

Other examples may be found in the reference lists oPf the equations is independent of the section in which they

papers recently published in tdeurnal appear for the main body of the text. However, for each
) . appendix, a fresh numbering begins, so that the equations in
D. Figure captions Appendix B are labeledB1), (B2), etc. If there is only one

The illustrations in theJournal have figure captions appendix, it is treated as if it were Appendix A in the num-
rather thanfigure titles Clarity, rather than brevity, is de- bering of equations.
sired, so captions can extend over several lines. Ideally, a Equations are referred to from within the main text with
caption must be worded so that a casual reader, on skimmirf§€ convention: Eq(1), Eq. (2), Eq.(3), Eq. (A1), etc., with
an article, can obtain some indication as to what an illustraEquation spelled out in full at the beginning of a sentence.
tion is depicting, without actually reading the text of the
article. If an illustration is taken from another source, then
the caption must acknowledge and cite that source. Various
examples of captions can be found in the articles that appear
in recent issues of théournal G. Phonetic symbols

The total list of phonetic symbols that can be used by the
AIP during the typesetting process is given in a document
file phonsymbol.pdfwhich can be downloaded by going to

The section giving acknowledgments must not be numthe JASA website<http:/asa.aip.org/jasa.html and then
bered and must appear following the concluding section. It iglicking on the itemList of Phonetic Symbaldhe table in
preferred that acknowledgments be limited to those whahe file gives 207 items, labelled P1 through P207, with each
helped with the research and with its formulation and tOgiven descriptive names such as “inverted aye,” “open
agencies and institutions that provided financial support. Adaye,” and “schwa.”
ministrators, administrative assistants, and persons who as- A traditional method of including such symbols in a
sisted in the nontechnical aspects of the manuscript preparsanuscript is to write in the symbols by hand in a hard-copy
tion must not be acknowledged. In many cases, sponsoringf the manuscript. The symbols are then identified in the
agencies require that articles give an acknowledgment anghargin by either their descriptive names or their numerical
specify the format in which the acknowledgment must bedesignations. This method can still be used for online sub-
stated—doing so is fully acceptable. mission providing that the so-marked manuscript is scanned
and converted to a PDF file. The latter is what one can up-
load during the submission process.

An alternate method is to use IPA f@gtin conjunction

In recent years it has become increasingly more convewith a word processor. The IPA fonts should correspond to
nient to use computers with appropriate software to typesahe International Phonetic AlphabéfA), which is main-
mathematical equations, and authors are encouraged to fahined by the International Phonetics Association, whose
low that trend. home page is<http://www2.arts.gla.ac.uk/IPA/ipa.htisl

Authors are also urged to take the nature of the actuarhe display of the alphabetl993, updated 1996can be
layout of the journal pages into account when writing math-found at a variety of sites that are reached from the Associa-
ematical equations. A line in a column of text is typically 60 tion’s home page. This site also provides links to some
characters, but mathematical equations are often longer. Tsources where one can obtain IPA fonts.
insure that their papers look attractive when printed, authors It should be noted that the portability of documents pre-
must seek to write sequences of equations, each of which figgared using IPA fonts on individual computer systems is not
into a single column, some of which define symbols appearguaranteed. However, if a document prepared using such
ing in another equation, even if such results in a greatefonts is converted to PDF before submission, and if the fonts
number of equations. If an equation whose length will ex-are embedded in the PDF file, no problems are anticipated.
ceed that of a single column is unavoidable, then the author§ests made to date on the uploading of manuscripts in either
must write the equation so that it is neatly breakable intdMS Word or LateX have achieved successful conversions at
distinct segments, each of which fits into a single columnthe PXP site when the fonts in use are the SIL IPA93 fonts
The casting of equations in a manner that requires the typefor MS word) and the TIPA fontgfor LaTeX). In any event,
setting to revert to a single column per pagether than two authors should check the converted files carefully after the
columns per pageformat must be assiduously avoided. To uploading to make sure that the symbols in the converted
make sure that this possibility will not occur, authors famil- manuscript are as intended. A fuller discussion of these fonts
iar with desk-top publishing software and techniques mayand of how to use IPA fonts in preparing manuscripts for
find it convenient to temporarily recast manuscripts into aonline submission to the Journal is given in a supplementary
form where the column width corresponds to 60 text characdocument. To download this document, go tohttp://
ters, so as to see whether none of the line breaks withiasa.aip.org/jasa.htmland then click on the iterdse of IPA
equations will be awkward. Fonts

E. Acknowledgments

F. Mathematical equations
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H. Figures Footnotes to individual items in a table are designated

Because of the advances in technology and the increa@y tralsed Iov:ler case Iet:)e(IQ 12{5 l:/lirltm ’ Ztca Thlg :)OOt' brief
ingly wider use of computers in desk-top publishing, it is notes as such are given below the table and should be as brie

strongly preferred that authors use computers exclusively igs practicable. If the footnotes are to references already cited

the preparation of illustrations. If any figures are initially in LnR ;he text,lothen _thhey tshoullcéshavz forr’g; such tﬁs_
the form of hard copy, they should be scanned with a high eference 10—or—Firestone (1935—depending on the

quality scanner and converted to electronic form. Each figurgitation style adopted in the text. If the reference is not cited
that is to be included in the paper should be cast into one the text, then the footnote has the same form as a textual

i
0 . L S :

several acceptable formaf8IFF, EPS, PS, or PDFRand put tf(])otgog when l;he a}:gﬂat;eh;:altblbllo_gr?hphm list dSter ISI

into a separate file. used. One would cast the footnote as in the second example

The figures are numbered in the order in which they areabove and then Include a reference to a 1935 work by Fir-

first referred to in the text. There must be one such referraf[f“hsmtnetIn tlhfe ptap(tar S tO\llerf"‘" b|b|(|jogradpr:|hc I'St'f It howgver, i
for every figure in the text. Each figure must have a caption, 1€ textual Tootnote style 1S used an € reterence 1s no
ven in the text itself, an explicit reference listing must be

and the captions are gathered together into a single list th&

appears at the end of the manuscript. The numbering of thg'ven in the t"."ble foot.note ltself. This should contain the pare
figures, insofar as the online submission process is corflinNmMum of information necessary for a reader to retrieve
' the reference. In general, it is recommended that no footnote

cerned, is achieved by uploading the individual figure files in
the appropriate sequence. The author should take care £
make sure that the sequence is correct, but the author will

Sfer to references that are not already cited in the text.

also have the opportunity to view the merged manuscript antfl. THE COVER LETTER

to check on this sequencing.

For the most part, figures must be designed so that theXnIi

will fit within one column (3.375) of the page, and yet be
intelligible to the reader. In rare instances, figures requirin
full page width are allowed, but the choice for using such
figure must not be capricious.

A chief criticism of many contemporary papers is that
they contain far too many computer-generated graphical il-
lustrations that present numerical results. An author developd)
a certain general computational meth@ealized by soft-
ware and then uses it to exhaustively discuss a large number
of special cases. This practice must be avoided. Unless there
is an overwhelmingly important single point that the se-
guence of figures demonstrates as a whole, an applicable rule
of thumb is that the maximum number of figures of a given
type must be four.

The clarity of most papers is greatly improved if the
authors include one or more explanatory sketches. If, for
example, the mathematical development presumes a certain
geometrical arrangement, then a sketch of this arrangemef)
must be included in the manuscript. If the experiment is car-
ried out with a certain setup of instrumentation and appara-
tuses, then a sketch is also appropriate. Various dickiech
as Alice's—"and what is the use of a book without
pictures?”—are strongly applicable to journal articles in
acoustics. The absence of any such figures in a manuscript,
even though they might have improved the clarity of the
paper, is often construed as an indication of a callous lack of
sympathy for the reader’s potential difficulties when attempt-
ing to understand a paper.

|. Tables

Tables are numbered by capital roman numerals
(TABLE Ill, TABLE 1V, etc.) and are collected at the end of
the manuscript, following the references and preceding the
figure captions, one table per page. There should be a de-
scriptive caption(not a title above each table in the manu-
script.
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The submission of a manuscript is accompanied by the

ne uploading of a cover letter. The fact that the cover
letter was transmitted by the corresponding author who was
ghuly logged onto the system is taken as prima facie proof
%hat the transmittal letter has been signed by the correspond-
ing author. This cover letter must include the following items
(detailed explanations are given further beJow

Principal ASA-PACS number, suggested Associate Edi-
tor, and category of paper. The opening paragraph must
include a sequence of sentences stating the principal
ASA-PACS number of the subject matter of the paper
and suggesting which Associate Editor would be most
appropriate to handle the processing of the manuscript. It
also must state the publication categ@esgular research
article, letter to the editor, comments letter, reply letter,
errata, applied paper, education in acoustics paper, tuto-
rial paper, or review papgfor which the submitted pa-
per is to be considered.

Complete title of paper and names of all authors. The
second paragraph of this transmittal letter must give the
full title of the paper and a list of all authors, along with

a statement that all authors concur with their names be-
ing included and with the order in which the names are
listed. A definitive statement must also be included to
the effect that the author list is complete—no name has
been omitted of any person who has contributed substan-
tially to the intellectual and creative aspects of the work.
(Persons providing clerical or technician support for the
work are generally not included as authors, and the
omission of such persons in the author list need not be
reported). If persons who would ordinarily have been
included as authors have given permission or requested
that their names not be included, then that must be so
stated(This latter requirement is imposed because some
awkward situations have arisen in the past in which per-
sons have complained that colleagues or former col-
leagues have deliberately omitted their names as authors
from papers to which they have contributed. Toairnal
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also has the policy that a paper may still be publishedlisting appears as an appendix to the AIP’'s document, and
even if one of the persons who has contributed to thehis is here referred to as the ASA-PACS system. The ASA-
work refuses to allow his or her name to be includedPACS listing for acoustics appears at the end of each volume
among the list of authors, providing there is no questionof the Journal preceding the indexJune and December is-
of plagiarism) sues. It can also be found at the internet sitehttp://
(3) Statements regarding possible replication of previouslyvww.aip.org/pacs/pacs03/appendix.htmiThis site can al-
published material and giving full disclosure. There mustternately be reached by first going to tleurnal’s site
be definitive statements that eith@) state that nothing <http://asa.aip.org/jasa.html and then clicking the item:
in the paper has been copied from previously publishedPhysics and Astronomy Classification Scheme (PACS), Sec-
work or (i) describe what has been copied and explairtion 43, Acoustics(On the CD(compact diskdistribution of
why the authors consider this to be allowable. The transthe Journal the appropriate file for the index of each volume
mittal letter must give a full disclosure of any prior pre- is jasin.pdf. The listing of the ASA-PACS numbers is at the
sentation or overlap in concept with any other manu-beginning of this file. It is the authors’ responsibility to
scripts that have been either published or submitted fordentify a principal ASA-PACS number corresponding to the
publication. If the manuscript has been previously sub-subject matter of the manuscript and also to identify all other
mitted elsewhere for publication, and subsequently with-ASA-PACS numbersup to a total of fouy that apply.
drawn, this must also be disclosed. If none of these apply
for the submitted manuscript, then the letter must include ) : :
a definitive statement to this effect. B. Suggestions for Associate Editors
(4) (Optional) Reasons why the authors have selected to In the suggestion of an Associate Editor who should
submit their paper to JASA rather than some other jourhandle a specific manuscript, authors should consult a docu-
nal. These would ordinarily be supplied if the authors arement titled “Associate Editors identified with PACS classi-
concerned that there may be some questions as to tHization items” obtainable at the JASA web sitehttp:/
paper meeting the “truly acoustics” criterion or of its asa.aip.org/jasae.pdf This site can alternately be reached
being within the scope of thdournal If none of the by first going to theJournal's site <http://asa.aip.org/
references cited in the submitted paper are to articlefasa.htmb> and then clicking the itemAssociate Editors
previously published in thdournal it is advisable that Here the Associate Editors are identified by their initials, and
some strong reasons be given for why the authors bethe relation of the initials to the names is easily discerned
lieve the paper falls within the scope of theurnal from the listing of Associate Editors on the back cover of
(5 A statement as to whether human or animal subjectgach issue, on the title page of each volume, and at the online
have been used in the reported research. If such subjectite <http://asa.aip.org/jasa.html#assoc>edOn the CD
have been used, then there must be a statement to tlieompact disk distribution of theJournal the appropriate
effect that the usage has been in accord with the ASAile is jasae.pdj.
documentGuiding principles for research involving hu- Authors are not constrained to select Associate Editors
man or animal subjectgThis latter document is gener- specifically identified with their choice of principal ASA-
ally printed in theJournalwhenever thénformation for ~ PACS number and should note that theurnal has special
Contributorsdocument is printed, and can be found on- Associate Editors for Mathematical Acoustics, Computa-
line at <http://asa.aip.org/jasa.hteal On the CD(com-  tional Acoustics, Applied Acoustics, and Education in
pact disk distribution of theJournal the appropriate file  Acoustics. Review and tutorial articles are ordinarily invited;
is jasguide.pdj. submission of unsolicited review articles or tutorial articles
(6) Other statements which the authors feel are appropriatéther than those that can be construed as papers on educa-
to be read by editors, but are inappropriate to be includedion in acousticswithout prior discussion with the Editor-in-
in the actual manuscript. Chief is discouraged. Authors should suggest the Associate
(7) A statement to the effect that all of the authors have readtditor for Education in Acoustics for tutorial papers that
the cover letter and that they concur with all the statecontain material that might be used in standard courses on

ments that are contained within it. acoustics or material that supplements standard textbooks.
VII. EXPLANATIONS AND CATEGORIES C. Types of manuscripts
A. Subject classification, ASA-PACS Categories of papers that are published in doernal

Authors are asked in their cover letters to identify theinclude the following:

subject classification of their paper using the ASA-PACS
system. The subject index of tlleurnal presently follows a
specialized extension of thHehysics and Astronomy Classi- These are papers that report original research. There is
fication Schenfe(PACS maintained by the American Insti- neither a lower limit nor an upper limit on their length, al-
tute of Physics. Numbers in this scheme pertaining to Acousthough authors must pay page charges if the length results in
tics have the general form: 43.nn.Aa, where n denotes aore than 12 printed pages. The prime requirement is that
digit, A denotes a capital alphabetical letter, and a denotes such papers must contain a complete account of the reported
lower case letter. An amplified version of the section 43research.

1. Regular research articles

J. Acoust. Soc. Am., Vol. 114, No. 2, August 2003 Information for Contributors 11



2. Applied articles letter will be followed up by a regular research article that
ills in the gaps and that does all the things that a regular

Papers in this category are those that are of princi aﬁ .
P gory P P search article should do.

interest to persons engaged in the applications of acousticE
They need not report original research, but should provide
insight or describe novel procedures that have not been ad g4t

equately discussed in the prior literature. Reports of case i i
studies are possible insofar as they provide examples that 1 N€Se must be corrections to what actually was printed.

would help others to deal with similar cases. The quality ofuthors must explicitly identify the passages or equations in
the writing and readability are prime considerations in decitN€ Paper and then state what should replace them. Long

sions as to whether such papers are to be published. essays on why a mistake was made are not desired. A typical
line in an errata article would be of the forfaguation (23)

on page 6341 is incorrect. The correct version.is ... For
detailed examples, the authors should look at previously pub-

lished errata articles in th&ournal
Such papers should be of potential interest to acoustics

educators. Examples include descriptions of laboratory ex-

periments and of classroom demonstrations. Papers that dé- Comments on published papers

scribe computer simulations of basic acoustical phenomena Occasionally, one or more readers, after reading a pub-

also fall within this category. Tutorial discussions on how t0|isheq paper, will decide to submit a paper giving comments

present acoustical concepts, including mathematical derivaghout that paper. Thaournal welcomes submissions of this

tions_tha’; might give students additional insight, are possiblgype, although they are reviewed to make sure that the com-

contributions. ments are reasonable and that they are free of personal slurs.
The format of the title of a comments paper is rigidly pre-

) scribed, and examples can be found in previous issues of the
4. Letters to the editor Journal

3. Education in acoustics articles

These are shorter research contributions that can be any
of the following: (i) an announcement of a research result
preliminary to the full account of the resear¢ih) a scientific
or technical discussion of a topic that is timel§ii) brief Authors whose previously published paper has stimu-
alternate derivations or alternate experimental evidence corated the submission of a comments paper, and which has
cerning acoustical phenomer(@;) provocative articles that subsequently been accepted, have the opportunity to reply to
may stimulate further research. Brevity is an essential featurthe comments. They are usuallyut not invariably notified
of a letter, and thdournal suggests 3 printed journal pages of the acceptance of the comments paper, and the Journal
as an upper limit, although it will allow up to 4 printed pages prefers that the comments and the reply be published in suc-
in exceptional cases. cessive pages of the same issue, although this is not always

The Journal’s current format has been chosen so as tapracticable. Replies are also reviewed using criteria similar
give letters greater prominence. Their brevity in conjunctionto those of comments papers. As in the case of comments
with the possible timeliness of their contents gives impetugapers, the format of the title of a reply paper is rigidly
to a quicker processing and to a shorter time lag betweeprescribed, and examples can be found in the previous issues
submission and appearance in printed form in doarnal ~ of the Journal
(The quickest route to publication that the Acoustical Society
currently offers is submission tAcoustics Research Letters
Online (ARLO). For information regarding ARLO, first go
to the internet site<http://asa.aip.org#, then click onPub- Forum letters are analogous to the “letters to the editor”
lications This leads one to the sitechttp://asa.aip.org/ that one finds in the editorial section of major newspapers.
map_publications.htrt. Clicking on ARLO, Acoustics Re- They may express opinions or advocate actions. They may
search Letters Onlin&ill lead one to the ARLO home page. also relate anecdotes or historical facts that may be of gen-

Because the desire for brevity is regarded as importangral interest to the readers of theurnal They need not have
the author is not compelled to make a detailed attempt t@ title and should not have an abstract; they also should be
place the work within the context of current research; thebrief, and they should not be of a highly technical nature.
citations are relatively few and the review of related researciihey are handled outside the context of the Peer X-Press
is limited. The author should have some reason for desiring anline paper submission system. The preferred mode of sub-
more rapid publication than for a normal article, and themission is to send the article either embedded within an
editors and the reviewers should concur with this. The worke-mail message or as an attachment to jasa@aip.org. The
should have a modicum of completeness, to the extent tha-mail message should state that the submission is intended
the letter “tells a story” that is at least plausible to the as a forum letter. For examples of acceptable letters and the
reader, and it should have some nontrivial support for what iformat that is desired, prospective authors of such letters
being related. Not all the loose strings need be tied togetheshould consult examples that have appeared in recent issues
Often there is an implicit promise that the publication of theof the Journal

'7. Replies to comments

8. Forum letters
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9. Tutorial and review papers cess. The selection process occasionally results in mistakes,

Review and tutorial papers are occasionally accepted fgput the time limitations of the editors and the reviewers pre-
publication, but are difficult to handle within the peer-review clude extraordinary steps being taken to insure that no mis-

process. All are handled directly by the Editor-in-Chief, but{akes are ever made. If an author feels that the decision may
usually with extensive discussion with the relevant Associatd'ave been affected by an a priori adverse himwh as a
Editors. Usually such are invited, based on recommendatiorieonflict of interest on the part of one of the reviewetbe
from the Associate Editors and the Technical Committees ofyStém allows authors to express the reasons in writing and
the Society, and the tentative acceptance is based on a suSK for an appeal review.
mitted outline and on the editors’ acquaintance with the pro-
spective author’'s past work. The format of such papers i€. Scope of the Journal
similar to those of regular research articles, although there
should be a table of contents following the abstract fort
longer research articles. Submission is .handled by the onling \hether the paper falls within the scope of thaurnal
sy;tem, but .the cover Ietter.should discuss the history hile this can in principal be construed very broadly, it is
prior discussions with the editors. Because of the large ©X3ften the case that another journal would be a more appro-
penditure of time required to write an authorative reviewpriate choice. As a practical matter, theurnalwould find it
article, authors are advised not t(_) begin Wri_ting_ until theydifficult to give an adequate peer review to a submitted
have sSome assurance thgt there is a good likelihood of th1‘12'1anuscript that does not fall within the broader areas of ex-
submission eventually being accepted. pertise of any of its Associate Editors. In theurnal’s peer-
review process, extensive efforts are made to match a sub-
VIIl. FACTORS AFFECTING DECISIONS mitted manuscript with an Associate Editor knowledgeable
in the field, and the Editors have the option of declining to
take on the task. It is a tacit understanding that no Associate
The Journal uses a peer review system in the determi-Editor should accept a paper unless he or she understands the
nation of which submitted manuscripts should be publishedgist of the paper and is able to make a knowledgeable assess-
The Associate Editors make the actual decisions; each edit@fient of the relevance of the advice of the selected reviewers.
has specialized understanding and prior distinguished agf no one wishes to handle a manuscript, the matter is re-
complishments in the subfield of acoustics that encompasségrred to the Editor-in-Chief and a possible resulting decision
the contributed manuscript. They seek advice from reviewerss that the manuscript is outside the de facto scope of the
who are knowledgeable in the general subject of the papegournal When such happens, it is often the case that the
and the reviewers give opinions on various aspects of tharticle either cites no previously published papers in the
work; primary questions are whether the work is original andjournal or else cites no recent papers in any of the other
whether it is correct. The Associate Editor and the reviewergournals that are commonly associated with acoustics. Given
who examine the manuscript are the authors’ peers: persofisat theJournal has been in existence for 74 years and has
with a standing in the same research field comparable to thgfublished of the order of 35,000 papers on a wide variety of
of the authors themselve@individuals interested in review- acoustical topics over its lifetime, the absence of any refer-
ing for JASA or for ARLO can convey that interest via an ences to previously published papers in floeirnal raises a
e-mail message to the Editor-in-Chief @fasa@aip.org.)  flag signaling the possibility that the paper lies outside the de
facto scope of thdournal
Authors concerned that their work may be construed by
) ) _the Editors as not being within the scope of tlmirnal can
~Many submitted manuscripts are not selected for publiengihen their case by citing other papers published in the
cation. Selectiohis based on the following factors: adher- Journal that address related topics.
ence to the stylistic requirements of theurnal clarity and The Journal ordinarily selects for publication only ar-
eloquence of exposition, originality of the contribution, dem-yicjes that have a clear identification with acoustics. It would,
onstrated understanding of previously published literaturgyr example, not ordinarily publish articles that report results
pertaining to the subject matter, appropriate discussion of thg,q techniques that are not specifically applicable to acous-
relationships of the reported research to other current rejes eyen though they could be of interest to some persons
search or applications, appropriateness of the subject mattgj,ose work is concerned with acoustics. An editSrialb-

to theJournal correctness of the content of the article, com-jished in the October 1999 issue gives examples thahare
pleteness of the reporting of results, the reproducibility of theclearly identifiable with acoustics.

results, and the significance of the contribution. Tbhernal
reserves the right to refuse publication of any submitted ar-D Polici di . blicati
ticle without giving extensively documented reasons, al- - olicies regarding prior pubfication

though the editors usually give suggestions that can help the The Journaladheres assiduously to all applicable copy-
authors in the writing and submission of future papers. Theight laws, and authors must not submit articles whose pub-
Associate Editor also has the option, but not an obligation, ofication will result in a violation of such laws. Furthermore,
giving authors an opportunity to submit a revised manuscripthe Journal follows the tradition of providing an orderly ar-
addressing specific criticisms raised in the peer review proehive of scientific research in which authors take care that

Before one decides to submit a paper to floeirnal of
he Acoustical Sociefyt is prudent to give some thought as

A. Peer review system

B. Selection criteria
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results and ideas are fully attributed to their originators. ConAlthough such papers may be controversial, they often be-
scious plagiarism is a serious breach of ethics, if not illegalcome the most important papers in the long-term develop-
(Submission of an article that is plagiarized, in part or in full, ment of a scientific field. They also play an important role in
may have serious repercussions on the future careers of tliee stimulation of good research. Such papers are intrinsi-
authors) Occasionally, authors rediscover older results anctally publishable in JASA, although explicit guidelines for
submit papers reporting these results as though they wetéeir selection are difficult to formulate. Of major importance
new. The desire to safeguard tldeurnal from publishing are(i) that the logical development be as complete as prac-
any such paper requires that submitted articles have a suffiicable, (i) that the principal ideas be plausible and consis-
cient discussion of prior related literature to demonstrate théent with what is currently known(iii) that there be no
authors’ familiarity with the literature and to establish the known counter-examples, afii¢t) that the authors give some
credibility of the assertion that the authors have carried out &ints as to how the ideas might be checked by future experi-
thorough literature search. ments or numerical computations. In additfothe authors

In many cases, the authors themselves may have eithehould cite whatever prior literature exists that might indi-
previously circulated, published, or presented work that hasate that others have made similar speculations.
substantial similarities with what is contained within the con-
tributed manuscript. In general, JASA will not publish work F- Multiple submissions
that has been previously publishedn exception is when The current online submittal process requires that each
the previous publication is a letter to the editor, and wherpaper be submitted independently. Each received manuscript
pertinent details were omitted because of the brief nature ofill be separately reviewed and judged regarding its merits
the earlier reporting. Presentations at conferences are noffor publication independently of the others. There is no for-
construed as prior publication; neither is the circulation ofmal mechanism for an author to request that two submis-
preprints or the posting of preprints on any web site, providsions, closely spaced in their times of submission, be re-
ing the site does not have the semblance of an archival onlingarded as a single submission.
journal. Publication as such implies that the work is cur- In particular, the submission of two manuscripts, one
rently, and for the indefinite future, available, either for pur-|abeled “Part I and the other labeled “Part II” is not al-
chase or on loan, to a broad segment of the research corfbwed. Submission of a single manuscript with the label
munity. Often the Journal will consider publishing “Part I” is also not allowed. An author may submit a sepa-
manuscripts with tangible similarities to other work previ- rate manuscript labeled “Part I1,” if the text identifies which
ously published by the authors—providing the following previously accepted paper is to be regarded as “Part I.”
conditions are mei(1) the titles are different;2) the submit-  Doing so may be a convenient method for alerting potential
ted manuscript contains no extensive passages of text or figeaders to the fact that the paper is a sequel to a previous
ures that are the same as in the previous publicat®rthe  paper by the author. The author should not submit a paper so
present manuscript is a substantial update of the previouabeled, however, unless the paper to be designated as “Part
publication; (4) the previous publication has substantially |” has already been accepted, either for JASA or another
less availability than would a publication in JASG) the  journal.
current manuscript gives ample referencing to the prior pub-  The Associate Editors are instructed not to process any
lication and explains how the current manuscript differs frommanuscript that cannot be read without the help of as yet
the prior publication. Decisions regarding such cases ar@npublished papers that are still under review. Consequently,
made by the Associate Editors, often in consultation with theauthors are requested to hold back the submission of “se-
Editor-in-Chief. (Inquiries prior to submission as to whether quels” to previously submitted papers until the disposition
a given manuscript with some prior history of publication of those papers is determined. Alternately, authors should
may be regarded as suitable for JASA should be addressed i@ite the “sequels” so that the reading and comprehension
the Editor-in-Chief at<jasa@aip.org-.) of those manuscripts does not require prior reading and ac-

The Journalwill not consider any manuscript for publi- cess of papers whose publication is still uncertain.
cation that is presently under consideration by another jour-
nal or that is substantially similar to another one under con-
sideration. If it should learn that such is the case, the papeI?(' SUGGESTIONS REGARDING CONTENT
will be rejected and the editors of the other journal will be A. Introductory section

notified. Every paper begins with introductory paragraphs. Ex-

A Authos of anh ?_rt'de pée\lllousr:y puﬁ“ihﬁd n AerI;O cept for short Letters to the Editor, these paragraphs appear
(Acoustic Research Letters Onlinevhere the fullness of the within a separate principal section, usually with the heading

account may have been impaired by the ARLO page restric;—‘I troduction.”
tions, are encouraged to submit a more comprehensive an AIthough. some discussion of the background of the

up-dated account of their research to the Journal. work may be advisable, a statement of the precise subject of
the work must appear within the first two paragraphs. The
reader need not fully understand the subject the first time it is
In some cases, a paper may be largely speculative; a nestated; subsequent sentences and paragraphs should clarify
theory may be offered for an as yet imperfectly understoodhe statement and should supply further necessary back-
phenomenon, without complete confirmation by experimentground. The extent of the clarification must be such that a

E. Speculative papers
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nonspecialist will be able to obtain a reasonable idea of whadll terms not in standard dictionaries must be defined when
the paper is about. The introduction should also explain tahey are first used. Acronyms should be avoided, but, when
the nonspecialist just how the present work fits into the conthey are necessary, they must be explicitly defined when first
text of other current work done by persons other than thaised. If they are used in different sections of the papers, then
authors themselves. Beyond meeting these obligations, theis often appropriate to give reminders to the reader of their
writing should be as concise as practicable. definitions.
The introduction must give the authors’ best arguments  The terminology must be consistent; different words
as to why the work is original and significant. This is cus-should not be used to represent the same concept.
tomarily done via a knowledgeable discussion of current and  Efforts must be taken to avoid insulting the reader with
prior literature. The authors should envision typical readerdhe use of gratuitous terms or phrases suchtasous well-
or typical reviewers, and this should be a set of people that iknown evident or trivial. If the adjectives are applicable,
not inordinately small, and the authors must write so as tdahen they are unnecessary. If not, then the authors risk incur-
convince them. In some cases, both originality and signifi+ing the ill-will of the readers.
cance will be immediately evident to all such persons, and If it becomes necessary to bring in externally obtained
the arguments can be brief. In other cases, the authors magsults, then the reader must be apprised, preferably by an
have a daunting task. It must not be assumed that readers aaxplicit citation to accessible literature, of the source of such
reviewers will give the authors the benefit of the doubt.  results. There must be no vague allusions, such as “It has
been found thia...” or “It can be shown tha....” If the
B. Main body of text allusion is to a mathematical derivation that the authors have
The writing in the main body of the paper must follow a the_m_selv_es carr_ied out, but which they feel is 'T'Ot worth de-
consistent logical order. It should contain only material thatscr'.b'm.J in detail, then _they shou!d bnefly ou.tllmla how the
%envatlon can be carried out, with the implication that a

pertains to the main premise of the paper, and that premis o . .
should have been stated in the introduction. While tutorialc®MPetent reader can fill in the necessary steps without dif-

discussions may in some places be appropriate, such shoJf&u“y'

be kept to a minimum and should be only to the extent nec- Ftordan ar(irl\{al Jc:curnlal suph astJASA,CreprodUC|b|tII|ty of
essary to keep the envisioned readers from becoming lost, EPOrea resulfts Is of prime importance. Lonsequently, au-

The writing throughout the text, including the introduc- thors must give a sufficiently detailed account, so that all

tion, must be in theresent tensdt may be tempting to refer results, other than anecdotal, can be checked by a competent

to subsequent sections and passages in the manuscript in trﬁ@der with comparable research facilities. If the results are

future tense, but the authors must assiduously avoid doin umerical, then the authors must .give estimates .Of the prob-

so, using instead phrases such as “is discussed further b ble errors and state hO.W they arrived at.such eSt'mes'

low.” ecdotal results are typically results of field experiments or
Whenever pertinent results, primary or secondary, ardinique case studies; such are often worth publishing as they

reached in the progress of the paper, the writing should poin(f"’.ln stimulate further yvork and can be used in conjuncthn
out that these are pertinent results in such a manner that ith other results to piece together a coherent understanding
would get the attention of a reader who is rapidly scanning0 broader classes of phenomena.

the paper.

The requirement of a consistent logical order implies
that the logical steps appear in consecutive order. Readers The last principal section of the article is customarily
must not be referred to subsequent passages or to appenditabeled “Conclusions” or “Concluding Remarks.” This
to fill in key elements of the logical development. The factshould not repeat the abstract, and it should not restate the
that any one such key element is lengthy or awkward isubject of the paper. The wording should be directed toward
insufficient reason to relegate it to an appendix. Authors cam person who has some, if not thorough, familiarity with the
however, include preparatory remarks to possibly difficultmain body of the text and who knows what the paper is all
passages that give tleasual readerthe option of skipping about. The authors should review the principal results of the
over them on first reading. The writing nevertheless must b@aper and should point out just where these emerged in the
directed toward theritical reader—a person who accepts no body of the text. There should be a frank discussion of the
aspect of the paper on faitfif the paper has some elements limitations, if any, of the results, and there should be a broad
that are primarily speculative, then that should be explicitlydiscussion of possible implications of these results.
stated, and the development should be directed toward estab- Often the concluding section gracefully ends with specu-
lishing the plausibility of the speculation for the critical lations on what research might be done in the future to build
reader) upon the results of the present paper. Here the authors must

To achieve clarity and readability, the authors must ex-write in a collegial tone. There should be no remarks stating
plicitly state the purposes of lengthy descriptions or ofwhat the authors themselves intend to do next. They must be
lengthy derivations at the beginning of the relevant passagesareful not to imply that the future work in the subject matter
There should be no mysteries throughout the manuscript asf the paper is the exclusive domain of the authors, and there
to the direction in which the presentation is going. should be no allusions to work in progress or to work whose

Authors must take care that no reader becomes neegbublication is uncertain. It is conceivable that readers stimu-
lessly lost because of the use of lesser-known terminologylated to do work along the lines suggested by the paper will

C. Concluding section
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contact the authors directly to avoid a duplication of effort,state of a given field, the authors must not consciously write
but that will be their choice. The spirit expressed in the papen research paper so that it will fulfill a dual function of being
itself should be that anyone should be free to follow-up ona review paper or of being a tutorial paper.
the suggestions made in the concluding section. A successful Less literate readers often form and propagate erroneous
paper is one that does incite such interest on the part of thepinions concerning priority of ideas and discoveries based
readers and one that is extensively cited in future papersn the reading of recent papers, so authors must make a
written by persons other than the authors themselves. conscious attempt to cite original sources. Secondary sources
can also be cited, if they are identified as such and especially
) if they are more accessible, or if they provide more readable
D. Appendixes accounts. In such cases, reasons must be given as to why the

The Journal prefers that articles not include appendixessecondary sources are being cited. References to individual
unless there are strong reasons for their being included. Déextbooks for results that can be found in a large number of
tails of mathematical developments or of experimental pro2nalogous textbooks should not be given, unless the cited
cedures that are critical to the understanding of the substané@xtbook gives a uniquely clear or detailed discussion of the
of a paper must not be relegated to an appen@ixithors result. Authors should assume that any reader has access to
must bear in mind that readers can easily skim over difficul§ome such textbook, and the authors should tacitly treat the
passages in their first reading of a papeengthy proofs of result as well-known and not requiring a reference citation.
theorems may possibly be placed in appendixes providing Authors must not cite any reference that the authors
their stating as such in the main body of the text is mani-have not explicitly seen, unless the paper has a statement to
festly plausible. Short appendixes are generally unnecessaiyat effect, accompanied by a statement of how the authors
and impede the comprehension of the paper. Appendixelgecame aware of the reference. Such citations should be lim-
may be used for lengthy tabulations of data, of explicit for-ited to crediting priority, and there must be no implied rec-
mulas for Specia| cases, and of numerical results. Editors aanmendationS that readers should read literature that the au-
reviewers, however, may question whether their inclusion ighors themselves have not read.
necessary.

X. SUGGESTIONS REGARDING STYLE
E. Selection of references A. Quality of writing and word usage

References are typically cited extensively in the intro- The Journal publishes articles in the English language
duction, and the selection of such references can play aonly. There are very few differences of substance between
important role in the potential usefulness of the paper tdBritish English style(as codified in theOxford English
future readers and in the opinions that readers and revieweBictionary’) and US English style, but authors frequently
form of the paper. No hard and fast rules can be set down amust make choices in this respect, such as between alternate
to how authors can best select references and as to how thepelling of words that end in eitheor or -our, or in either
should discuss them, but some suggestions can be found iizedor -ised or in either er or -re. Although now a de facto
an editoriaf published in the May 2000 issue. If a paper falls international journal, JASA because of its historical origins
within the scope of thdournal one would ordinarily expect requires manuscripts to follow US English style conventions.
to find several references to papers previously published in  Articles published in JASA are expected to adhere to
JASA. high standards of scholarly writing. A formal writing style

Demonstration of the relevance of the work is often ac-free of slang is required. Good conversational skills do not
complished via citations, with accompanying discussion, tmecessarily translate to good formal writing skills. Authors
recent articles in JASA and analogous journals. The impliedire expected to make whatever use is necessary of standard
claims to originality can be strengthened via citations, withauthoritative references in regard to English grammar and
accompanying discussion, to prior work related to the subjecivriting style in preparing their manuscripts. Many good ref-
of the paper, sufficient to establish credibility that the authorerences exist—among those frequently used by professional
are familiar with the literature and are not duplicating previ-writers areWebster's Third New International Dictionary,
ous published work. Unsupported assertions that the authot$nabridged® Merriam-Webster's Collegiate Dictionary
are familiar with all applicable literature and that they havellth Edition® Strunk and White’sElements of Sty)¥ and
carried out an exhaustive literature survey are generally urthe Chicago Manual of Styl&' (The Third New International
convincing to the critical reader. is the AIP standard dictionary, but the 11th edition of the

Authors must not make large block citations of many Collegiate Dictionary is the standard for newer words, espe-
referencege.g., four or morg There must be a stated reason cially those pertaining to the interngll authors are urged
for the citation of each reference, although the same reasdo do their best to produce a high quality readable manu-
can sometimes apply simultaneously to a small number o$cript, consistent with the best traditions of scholarly and
references. The total number of references should be kept asudite writing. Occasional typographical errors and lapses
small a number as is consistent with the principal purposesf grammar can be taken care of in the copy-editing phase of
of the papen(45 references is a suggested upper limit for athe production process, and the instructions given here are
regular research artidleAlthough nonspecialist readers may intended that there be ample white space in the printed-out
find a given paper to be informative in regard to the generamanuscript that such copy-editing can be carried out. Receipt
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of a paper whose grammatical and style errors are so exce@lural versus singulaiof verbs with their subject$3) omis-
sive that they cannot be easily fixed by copy-editing will sion of necessary articldsuch asa, an, andthe) that pre-
generally result in the authors being notified that the submiseede nouns(4) the use of incorrect case fornisubjective,
sion is not acceptable. Receipt of such a notification shouldbjective, possessiyéor pronounge.g., who versus whom
not be construed as a rejection of the manuscript—the awand (5) use of the incorrect fornfpresent, past, past parti-
thors should take steps, possibly with external help, to reviseiple, and futurg in regard to tense for a verb. Individual
the manuscript so that it overcomes these deficien¢fas.  authors may have their own peculiar pitfalls, and an indepen-
thors needing help or advice on scientific writing in the En-dent casual reading of the manuscript by another person will
glish language are encouraged to contact colleagues, bogenerally pinpoint such pitfalls. Given the recognition that
within and outside their own institutions, to crititque the such exist, a diligent author should be able to go through the
writing in their manuscripts. Unfortunately, the staff of the manuscript and find all instances where errors of the identi-
Journaldoes not have the time to do this on a routine basis.fied types occur.

There are some minor discrepancies in the stylistic rules
that are prescribed in various references—these generally active voice and personal pronouns
arise because of the differences in priorities that are set in " N )
different publication categories. Newspapers, for example, ~Many authorities on good writing emphasize that au-
put high emphasis on the efficient use of limited space fO,tho_rs sho.uld use the a_c_tlve rather. than the passive voice.
conveying the news and for catching the interest of thei0ing So in scholarly writing, especially when mathematical
readers. For scholarly journals, on the other hand, the ovefXPressions are present, is often infeasible, but the advice has
whelming priority isclarity. In the references cited above, Merit. In mathematical derivations, for example, some au-
this is the basis for most of the stated rules. In following thisthors use theutorial we to avoid using the passive voice, so
tradition, theJournal for example, requires a rigorous ad- that one writes: “We substitute the expression on the right

herence to the serial comma r&trunk’s rule number 2 In fide of Eq.(5) into Eq. (2) and obtain...,” rather than:
a series of three or more terms with a single conjunction, use 1he right side of Eq.(S) is substituted into Eq2), with the
a comma after each term except the lahus a JASA result being. ...” A preferable construction is to avoid the

manuscript would refer to the “theory of Rayleigh, Helm- US€ of the tutorial we and to use transitive verbs such as
holtz, and Kirchhoff” rather than to the “theory of Rayleigh, Yi€lds generatesproduces andleads to Thus one would
Helmholtz and Kirchhoff.” write the example above as: “Substitution of E§) into Eq.

The priority of clarity requires that authors only use (2) Yields ...." Good writers frequently go over an early
words that are likely to be understood by a large majority ofdraft of a manuscript, examine each sentence and phrase
potential readers. Usable words are those whose definitiofdfittén using the passive voice, and consider whether they
may be found either in a standard unabridged English dictiofan improve the sentence by rewriting it. _
nary (such as théwebster's Third New Internationahen- In general, personal pronouns, including the “tutorial
tioned abovg in a standard scientific dictionary such as theWe.” are preferably avoided in scholarly writing, so that the.
Academic Press Dictionary of Science and Technoldgy ~ tOne Is .|mpersonal anq Fhspasspnate. In a few cases, it is
in a dictionary specifically devoted to acoustics such as th@PPropriate that an opinion be given or that a unique per-
Dictionary of Acoustic® by C. L. Morfey. In some cases, Sonal experience be related, and personal pronouns are un-
words and phrases that are not in any dictionary maynbe a}vqldable. What shoulld be assiduously avoided are any ego-
vogue among some workers in a given field, especiallyt'St_'C_al statements using personal pronouns. If a p_ersqnal
among the authors and their colleagues. Authors must givePinion needs to be expressed, a preferred construction is to
careful consideration to whether use of such terms in theiféfer o the author in the third person, such as: “the present
manuscript is necessary: and if the authors decide to usriter believes that...”
them, precise definitions must be stated within the manu-
script. Unilateral coinage of new terms by the authors isD. Acronyms

discou_raggd. In Some cases, words with different meanings Acronyms have the inconvenient feature that, should the
and with different spellings are pronounced exactly the SaM&eader be unfamiliar with them, the reader is clueless as to

and authors must be Cf’irerI to choo_se the ”ght ?pe"'ngrheir meaning. Articles in scholarly journals should ideally

Commqn errors are to interchangeincipal and principle be intelligible to many generations of future readers, and

and to interchangeole androll. formerly common acronyms such as RGQRadio Corpora-

tion of America, recently merged into the General Electric

Corporation and REA(Rural Electrification Authority may
There are only a relatively small number of categories ofhave no meaning to such readers. Consequently, authors are

errors that authors frequently make in the preparation ofequested to use acronyms sparingly and generally only

manuscripts. Authors should be aware of these common pitvhen not using them would result in exceedingly awkward

falls and double-check that their manuscripts contain no erprose. Acronyms, such as SONAR and LASKERirrently

rors in these categories. Some errors will be evident whemvritten in lower casesonar andlaser, as ordinary words

the manuscript is read aloud; others, depending on the backhat have become standard terms in the English language and

ground of the writers, may not be. Common categories ar¢hat can be readily found in abridged dictionaries, are excep-

(1) dangling participles(2) lack of agreement in number tions. If the authors use acronyms not in this category, then

B. Grammatical pitfalls
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the meaning of the individual letters should be spelled out at 11747, 1990, 4th ejl. This is available online athttp:/www.aip.org/
the time such an acronym is first introduced. An article con-_epub/styman.htmt.
taining, say, three or more acronyms in every paragraph Wille‘ Mellody and G. H. Wakefield, “The time-frequency characteristics of

b ded tenti d deliberatel violin vibrato: Modal distribution analysis and synthesis,” J. Acoust. Soc.
e regarded as pretentious and deliberately opaque. Am. 107, 598—611(2000).

3See, for example, the paper: B. Mghl, M. Wahlberg, P. T. Madsen, L. A.
E. Computer programs Miller, and A. Surlykke, “Sperm whale clicks: Directionality and source

. . level revisited,” J. Acoust. Soc. Anl07, 638—648(2000.
In some cases the archival reporting of research SUE']geSt‘ﬁAmerican Institute of PhysicsPhysics and Astronomy Classification

that authors give the names of specific computer programsscheme 2003This is frequently revisell A paper copy is available from
used in the research. If the computation or data processingSafia Hameed, Manager, Scientific Classification Section, American Insti-
could just as well have been carried out with the aid of any tute of Physics, 2 Huntington Quadrangle, Suite INO1, Melville, NY
one of a variety of such programs then the name should be11747. Itis also available online at the sitéttp://www.aip.org/pubservs/
: . . pacs.htmi>.

omitted. If the program has umque_features that are used IBA. D. Pierce, “Current criteria for selection of articles for publication,” J.
the current research, then the stating of the program nameacoust. Soc. Am106, 1613-1616(1999.
must be accompanied by a brief explanation of the principal®A. D. Pierce, “Literate writing and collegial citing,” J. Acoust. Soc. Am.
premises and functions on which the relevant features argl0% 2303-23112000. _ _ ,
based. One overriding consideration is that thaurnal The Oxford English Dictionaryedited by J. Simpson and E. Weirn€x-

. ) L. . . ford University Press, 1989, 2nd editjor20 volumes. Also published as
wishes to avoid |mpI|ed endorsements of any commercial Oxford English Dictionary (Second Edition) on CD-ROM, version 2.0

product. (Oxford University Press, 1999An online version is available by sub-
scription at the Internet sitechttp://www.oed.com/public/welconre
F. Code words 8Webster's Third New International Dictionary of the English Language,

Unabridged Philip Babcock Gove, Editor-in-ChiefMerriam-Webster

Large research projects and large experiments that in-inc., Springfield, MA, 1993, principal copyright 196This is the eighth

volve several research groups are frequently referred to byin a series of dictionaries that has its beginning in Noah Webstensri-
code words. Research articles in thmurnal must be intelli- can Dictionary of the English Languagé828.

ible t hb d f d both ¢ éMerriam—Webster’s Collegiate Dictionary, 11th EditioiMerriam-
gibie to a muc roader group or readers, both present an Webster, Springfield, MA, 2003, principal copyright 1998A freshly

future, than those individuals involved in the projects with pgated version is issued annually.
which such a code word is associated. If possible, such cod@w. Strunk, Jr. and E. B. WhiteThe Elements of Stylevith forward by

words should either not be used or else referred to in only %Rogef Angell(Allyn and Bacon, 1999, 4th edition

parenthetical sense. If attempting to do this leads to excep-The Chicago Manual of Style: The Essential Guide for Writers, Editors,

. . . and Publisherswith preface by John Grossmdbniversity of Chicago
tionally awkward writing, then the authors must take special Press, 1993, 14th edition

care to explicitly explain the nature of the project early in thel2academic Press Dictionary of Science and Techngleglted by Chris-

paper. They must avoid any impression that the paper is topher Morris(Academic Press, Inc., 1992

specifically directed toward members of so'rnegroup iic. L. Morfey, D_ictionary of Acoustics_{Acaden_lic Press, Inc., 2000 _
Acoustical Society of AmericaAmerican National Standard Acoustical
Terminology American National Standard S1.1-1944; Acoustical Society
of America Standard, ASA 111-1944. Available from Standards Secre-
tariat, Acoustical Society of America, 35 Pinelawn Road, Suite 114E,

LAIP Publication BoardR. T. Beyer, chair, AIP Style ManualAmerican Melville, NY 11747.(To reach the online site for ordering, go to the ASA
Institute of Physics, 2 Huntington Quadrangle, Suite 1INO1, Melville, NY  site, <http://asa.aip.org# and click onStandards Storg
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