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Submission

The Swiss Bulletin of Mineralogy and Petrology publishes original papers, review articles and extended abstracts (SSMP Meeting). Manuscripts may be submitted in English, French, German or Italian. To speed the review process, authors are urged to have the presentation and language improved in critical "previews" by colleagues. The text must be definitive and the illustrations in a ready-to-print form. 

Submit 2 paper copies or a single PDF file to one of the editors. 

Copies of tables and figures are sufficient for review purposes. High-quality hardcopies or originals, together with the electronic files, will be requested when the manuscript is accepted for publication. 

Size of the printed paper - compare with your manuscript: One printed text page in SBMP contains about 780 words or 5100 characters including spaces. One page of references contains about 950 words or 6500 characters including spaces. Add the suggested number of pages for printing Tables and Figures. Please indicate on the first page the number of characters and spaces of the whole paper text. 

TOP
Manuscript presentation (see example)

Keep the layout and styling in your text and tables as simple as possible. Carefully study the current issue of the Schweiz. Mineral. Petrogr. Mitt. to shape your manuscript in style and order of this journal. 

· Divide text clearly into chapters and use only 3 levels of headings. For longer manuscripts a numbered classification is recommended, e.g., 4. Geochemistry, 4.1. Bergell granite, 4.1.4. Mafic inclusions. In cross-referencing refer to sections rather than to page numbers. Avoid footnotes, and incorporate material in text. 

· Each page must be numbered. Tables and figures must be numbered sequentially in the order they are cited in the text. Figure and table numbers as well as author's name should be pencilled . 

The same data should not be given both in tables and figures. 

Extensive table listing should be avoided (Such listings should be placed at the author's institute and information to obtain it given in a note preceding the acknowledgements). 

Structure the submitted paper in the following order: 

· Title: short and informative. Provide an English translation for articles in other languages. 

· Author(s): give complete first names, e.g. Ralf Miller and Meta S. Narayan. 

· Address(es): for each author give the mailing address of the institution where the work was done, related with a number in superscript, on the first page. Include e-mail address, telephone and fax numbers of the corresponding author. Notify any address change. 

· Abstract: obligatory, in English. No more than 300 words. 

· Keywords: maximum of five words. See list of keywords provided at GeoRef 

· (Zusammenfassung,  Résumé, Riassunto: optional). 

· Text: Papers must be written clearly and concisely. Chapter divisions must be clearly visible. 

· (List of abbreviations: if necessary. Try to place it into figures or captions). 

· Acknowledgements: Personal acknowledgements precede those of institutions/agencies. 

· References: according to usage in this journal, see recent issues and details below. 

· (Appendix: where appropriate, for compact presentation of data, derivations, experiments, etc.) 

· Table and figure captions: Include a list of all captions on separate page(s).  

· Tables and figures: On separate pages. Photographs are referred to as figures. 

· (Inserted maps and color illustrations are possible by special arrangements with the editor).  

TOP
Text

Abstract: Give information on content and results of the paper in no more than 300 words. Avoid complex mathematics in abstract: descriptive text is easy to read when processed into WEB-language.  

Print the manuscript on one side of the page with double-line spacing and at least 2.5 cm wide margins. 

Typing: Type text continuously, insert hard returns only at end of paragraphs and headings. Do not apply word-splitting options in the word processing program. Use indent command to indent the first line of each paragraph and avoid tabulator stops. The text should include correct special characters (e.g. äöü, é, ç, °C, K, 18O, Nd, °2). Apply sub- and superscripts using  formatting features in your word processor (e.g. in MS Word: Menu Format > Font/Style). 
(For more readable sub- and superscripts you may set raised and lowered characters "individually"). 

Fonts: Where possible use 12 or 11 point Times or Times New Roman font, use Symbol font for Greek and special characters. 

Tables and Figures are referred to as follows (new in 2003): (Fig. 4), (Figs. 4b-d), (Figs. 3-5), (Table 3). In text also with first letter in capital; .. represented by stars in Fig. 4b, .. and see notes in Table 5. 

Emphasis is set in italics. Vectors are set in bold typeface. 

Abbreviations: Use standard abbreviations and a consistent set throughout text, tables and figures. Avoid excessive use of abbreviations in the text. The acronyms must be explained immediately after first usage. 
Abbreviation of mineral names following KRETZ, American Mineralogist 68, 277-279 (1983), is recommended. Type mineral components in lower case letters. In mineral assemblages the names may be abbreviated and connected with plus signs; Ms + Grt + Qtz. 

Crystallography: symbols and italic type according to international rules; e.g. {}, [ ], P4/nnc, k + l = 2n + 1, a = 7.123. (Cell parameters and letters in space group notation. See, e.g., Deer, Howie and Zussman: Rock forming minerals). To indicate vacancy in crystallographic structure use square in special font, or brackets: [v]. For overbars in Miller Indices {00¯1} simply type hyphen or overbar-character in Times font and give a note in the first instance (or set type correctly using raised position and kerning).  
For mineral nomenclature see, e.g.,  American Mineralogist (recommendations, bottom of first page). 

Units: SI units (Système international d'unités) should be used. Correct physical units are, e.g., K, MPa, kbar, kV, Å, µm, s (seconds) (see list). 

Typography: In text and references & (ampersand) is not used! Correct for degree Celsius is, e.g., 25 °C (Macintosh American keyboard; shift-alternate-8 keys, Times font). Leave a space between number and unit, e.g., 25 wt%, 3.9 p.f.u., 5.88 Å. Do not have a space between number and degree or percent sign, e.g.  = 5° or y > 23%. 
Type a space before and after operators, e.g., 2MgO + 2SiO2 = Mg2Si2O6. 32 ± 3 Ma. T > 350 °C.  
If possible type a "en" dash, not a divis/hyphen (-), for minus sign and ranges; e.g., -12 vol%, 46-53% Fe2O3 . Press alternate+hyphen keys. ("en" dash is not visible on this html-webpage! Hyphens can be easily replaced with "en" dashes using the Find/Replace commands in Microsoft Word). 

English - British or American English in your paper? 
Both are accepted; the authors are responsible for consistency in spelling. 
british: dyke, crystallise, analyse, colour, vapour, neighbour, palaeogeographical, (centre, metre), grey 
north american: dike, crystallize, analyze, color, vapor, neighbor, paleogeographic, center, fiber, gray 

Equations: Use, e.g., Microsoft Equation or "MathType" from Design Science. Formulae are set in italic type. The correct formula must be printed on the paper copy. Within text physical and chemical symbols, units, and simple functions can be set in normal type (P = 4 kbar, T = 234 °C; instead of T= 234 °C). In MS Word you may apply autotext entries (e.g. for °2 Menu Insert) but do not use field functions. To create stacked character (e.g., X0i) in simple in-line expressions apply sub- and superscript, lowered and raised characters in the word-processing program; if possible, avoid using equation editor. Special and stacked characters will be typeset by the journal using the submitted paper copy as a guide.      TOP 

References cited in text

New in 2003, to facilitate Reference Linking in PDF files distributed on-line:  
Write author name in normal letter format, e.g.: 
In parenthesis: (Miller and Huber, 1996), (Miller et al., 1999, 2000a), (Miller and Huber, 1996; Huber, 1998). In text: ... described by Miller(1988a, 1988b), ... according to Moller et al. (1986). 

Hint: Never type all capital/upper case letters (e.g. MILLER) for names. (Nie Grossbuchstaben verwenden!).

List of references

Format references of books, journals and book sections in the following way: 
Author(s) name(s) / year of publication / title / periodical (resp. series, publisher etc.) / volume (/ nr.) / pages. (Always give either volume and issue nr. or volume nr. only).  
Use hanging indent. Include the page numbers in each reference. 

Deer, W.A., Howie, R.A. and Zussman, J. (1997): Rock-forming minerals. Vol. 2B. 

Double-chain silicates. 2nd edn. Geol. Soc. London, 764 pp. 
Frey, M. (1986): Very low-grade metamorphism of the Alps - an introduction. Schweiz. 

Mineral. Petrogr. Mitt. 66, 13-27. 
Lambert, P., Marquer, D. et Persoz, F. (1992): Structures sur la bordure sud du socle 

du Gothard: histoire cinématique tertiaire du Val Rondadura (Alpes centrales suisse). 

Schweiz. Mineral. Petrogr. Mitt. 72/3, 325-334. 
Stille, P. and Schaltegger, U. (1996): The lithospheric mantle beneath Central Europe: Nd 

isotopic constraints for its Late Proterozoic enrichment and implications for early crustal 

evolution. In: Basu, A. and Hart, S. (eds): Earth Processes: Reading the Isotopic Code. 

American Geophysical Union. Geophysical Monograph Series 95, 269-276. 

Where possible omit from the list of references any unpublished information. This can be referred to in the text, with the person's name, "personal comm.", "unpubl. data". Or clearly indicate in the list any unpublished material, e.g. ..... PhD thesis, Univ. of Santa Fe, unpubl., 277 pp. 
Link: Geol. Soc. Am.: Samples of different reference styles (thesis, maps, reports ...). 

All authors must be listed. List all references cited in text, tables and figures in alphabetic order. Titles in languages not among the official SBMP languages should be translated into English and the original language cited, e.g. (in Russian). Contact the editors for an EndNote Styles file for SBMP. See end of this page for More information on EndNote. 
Abbreviate names of journals following standard convention (ISO): See journal abbreviations. 

TOP
Captions

Captions briefly explain figures and tables. Figure captions should identify each part separately; for example (a), (b). Do not put captions and figures on the same page. (In PDF for review purposes captions may accompany the illustrations: in addition submit a list of captions of figures and tables on separate pages). 
Table captions should be kept short. Footnotes may be used. 

Tables

Compose tables as compact as possible and with a simple structure. Tables must be designed to fit a 
single column (67 mm), a double column (140 mm) width or the landscape format of a journal page. 

· Format tables using table functions (Microsoft Word, Excel), do not use tab stops or spaces.  

· Each item (short text or numbers) should be in one table cell and on one line: never use the return key (¶) within cells; if you need to start a new line, create a new row. Preferably all rows containing data have the same number of cells; they may be empty. Only change position of cells or merge cells for centered column headings. Do not set vertical type in tables; use drawing programs to construct complex tables. 

· Align decimal numbers using the decimal tab (Word). Ensure that the number of digits is realistic with respect to the uncertainty of the data. Use decimal points, not commas. 

· Explanations in footnote are indicated by superscript in alphabetical order (a b c * #).  

· Use horizontal lines to delimit the top and bottom of the table and to separate column headers from tabulated data. No other lines are necessary (new layout in 2002). Separate sections in the table body with an empty row.  

· Authors may use Times font and 11 or 10 point character size in preparing tables. Most tables are reset for a uniform layout in the journal. Suitable tables may be printed from the submitted file, complex tables will be scanned from the paper copy and reduced in size (typically to 70%). 

Hint: Generate the table in Excel, then apply special formats using Word; copy-paste the table into Word, choose 11 or 10 point character size, then apply sub- and superscripts. In MS Word use Repeat command or Format Painter tool for multiple actions.     TOP 

Figures

Drawings in general 

Good quality and clear presentation without unnecessary details is imperative. If possible draft and submit figures at publication size or slightly larger (up to 140%). Large maps may be prepared to be split and printed on facing pages. Prepare figures to allow reduction to match the print area of a journal page. In any case consider a max. reduction of your original figure to 60% in the journal.  

· Choose line width (stroke weight) and fill patterns that print well when reduced to final layout size in the journal.  

· Recommended letter size is 2 - 2.5 mm (9 - 11 point). Letters should not be less than 1.5 mm high when published in reduced figure size in the journal, subscripts 1 mm. Avoid disproportional letters (big and very small letters in the same figure), bold type, and small open symbols that tend to fill-in when reduced. Apply uniform text style and letter size in figures.  

· Make optimal use of the single- or double-column print area: single-column = 67 x 200 mm, double-column = 140 x 200 mm. Intermediate formats (80 to 120 mm in width) are possible but should be the exception. (To scan small figures with optimal results, submit a paper copy larger than the publication size in the journal; for 67 mm width in the printed journal submit your figure with 100 mm width on the hardcopy, i.e. 140%).  

· Try to place the legend within the figure, e.g. briefly explain symbols and patterns in a box below or to the right of the graph. 

· For similar diagrams be sure to have consistent size and style. Set the axis labels horizontal. 

· Where necessary, figures with multiple parts are permitted. Apply a large bold (3 to 4 mm) lowercase a, b, c, ... and place the label in the upper left of each part, or where possible.  

· Include a scale bar in metric units. (Specify the scale, e.g. 1:20'000, only in a figure that will not be resized). On maps indicate orientation, latitude and longitude. 

Authors should use line drawings whenever possible to assure optimal reproduction of figures. The lines must be distinct and uniformly black.  
Figures are reproduced/scanned from the submitted hardcopies or processed from electronic files. 
Think carefully about how the figures will look when reduced in size or when being scanned. 

Vector graphics - more specific 

To keep the print quality of this journal, figures are preferably printed directly from electronic files (e.g. files generated in Illustrator, Freehand, Canvas, saved in formats EPS, PDF, Tiff). 
Vector graphics with complex patterns/artwork will be converted to pixel graphics (Tiff) to allow for small PDF files. Figures containing objects in unwanted "RGB color mode" or both modes (CMYK and RGB) will probably print with some "color shift" (e.g. black prints dark gray) after preparation for commercial printing. 
When preparing vector graphics you should meet the following requirements: 

· For normal line width/stroke weight choose 1 point (=0.35 mm) and for thinnest line 0.5 pt (=0.18 mm). Do not use "hairlines" in your drawing program. Check the line width in fill patterns and in imported artwork. 
(Figures should not have line width less than 0.25 point = 0.1 mm at final layout size in the journal).  

· Preferably apply black dashed lines instead of thin gray lines. 

· When using  gray tones (halftones, tints) then only choose 3 distinct grayscale values of about 20, 40, 60% black. For fills simple textures/patterns are preferred. 

· Avoid using colors in figures to be printed in grayscale mode. Preferably apply specific shades of gray (The conversion of colors to shades of gray could produce unexpected results). 

· For optimal printing of figures in the journal do not use RGB mode (3 colors for electronic display; Red, Green, Blue); gray and black should be defined in grayscale mode or with black in CMYK mode. Submit color figures in CMYK mode (4 colors in commercial printing). 

· Images/pixel graphics can be imported into vector illustration programs for the purpose of adding information, lines, text etc. These images should not be resized, cropped, rotated, or otherwise manipulated after importing. Photo resolution should be 300 dpi and the color mode not RGB. 

· Fonts: For small letter size (7-9 point) choose easily readable (sans serif) fonts such as Helvetica, Myriad, Arial, Univers, AvantGarde. For big letters Times font is okay. Avoid Geneva, Comic and the like. When using non-western and non-recommended fonts you should convert all text to vector objects in the submitted final electronic version. There is no loss in quality when printed. 

· Delete all objects and layers that should not print from the file. 

Faint or continuous-tone shadings should be avoided. For fills that reproduce well you may use, e.g., coarse dots (stippled), parallel lines (ruled), or the conventional symbols (crosses for granite).  
If hardcopies from a Laserprinter have to be scanned, halftones/shades of gray will probably be less distinct and could print with a moiré pattern in the journal (they appear patchily or mottled). 

Photographs or electronic images for final submission
· When submitting photo prints: Send sharp, glossy, black and white or color photographic prints with good tonal balance, contrast and fineness of grain, trimmed at right angles. Camera-ready 9 x 13 cm (color) prints are optimal, with the lettering directly applied. Consider a layout of one-column width for the photo in reduced size. Lettering in photos should be 2 to 4 mm high when published. Draw a scale bar on each photo. Indicate Fig. nr. and top on reverse side. 

· When submitting files: Send electronic images with sufficient resolution at the image size to be printed in the journal (normal width = 67 mm, 80-120 for mid-size; max. width = 140 mm). 

· Image in grayscale or color mode: with 300 dpi (dots per inch, or 120 dpcm) resolution. 

· Combination art (line drawing with halftones): with 600-800 dpi (grayscale mode), for example diagrams containing text, lines andshades of gray (file size may be 15 Megabyte; save as Tiff with LZW compression or as JPEG with Quality step 11 of 12).  

· Line drawing: with 1200 dpi (monochrome/bitmap mode/black on white).  

(For optimal results in publication, specialists at the printers office should scan the original or convert vector graphics to images: always send original prints or electronic graphics files in addition. When using non-recommended and non-western fonts, the authors are requested to apply the conversion to pixel graphics on their own computers). 

A figure with multiple parts (photos a, b, c...) should be planned to fit into the area of two columns of text with no further reduction. Apply only minimal corrections yourself (retouching). For optimal reproduction save images in Tiff (with LZW compression) or Photoshop format. Prepare and submit color images in CMYK mode; avoid lossy JPEG format or save in high-quality  JPEG (11 of 12). Do not submit final version of images in Microsoft Word files (They use RGB mode. Manipulations such as scaling in MS Word/Powerpoint result in low image quality).

TOP




Sending the final version
Once the (revised) manuscript is accepted, send the final version to the managing editor: 

· Submit electronic files together with one hardcopy version of all parts: printouts of text, tables and figures, or original drawings (e.g. on tracing paper) and photos in publication-quality. Prints, copies or originals should be camera-ready. 
Only this final hardcopy version is considered as the authentic, definitive version for publication (suitable digital images will satisfy). Parts may be scanned, math and special characters should be in correct form. Where possible the electronic figures are processed.  

· Send identical versions on hardcopy and in electronic files (except for special symbols or formulae added by hand on hardcopy). 

· Check names and year of references and cross-check the references in text and in list of references. Text, illustrations and structure of the manuscript must be carefully checked to avoid the need for corrections in proof.  

· Mark the approximate position for insertion of each table and figure in the margin.  

Electronic files: 

· Submit files on unused newly formatted 3.5 inch disk, ZIP disk or CD-ROM. Indicate first author's  name and file names on the label or on a separate sheet.  

· Preferably submit one text file, including references and captions (and tables). 

· Save any tables on separate pages (Excel: separate sheet). Save any figures as separate files. 

· Save files by author name and the program's extension (e.g. MillFig1.ai, BranTab3.xls). Corel Draw = .cdr, Canvas = .cvs, Freehand = .fh, Illustrator = .ai, and Photoshop = .psd; and .eps, .tif.  

· Send text and tables in MS Word and Excel files or in interchange RTF/rich text format. (In addition, sending text in PDF may help to eliminate problems when changing platforms Mac/PC). 

· Last minute corrections can be sent by e-mail in attached text files (e.g. new list of references). 

Submit Mac or PC compatible files of figures that are generated by commonly used graphics programs (e.g. Illustrator 6-10, Photoshop 3-6, Freehand 8, CorelDraw 10, Canvas 3.5-8, ClarisDraw, DeltaGraph, CricketGraph III).  

· Send two files for each vector graphics figure; one in the native program format (for example Ilustrator 9, Canvas 6) and one in EPS format (Encapsulated PostScript) including a preview in Tiff and the fonts/or in print quality PDF/or as pixel graphics!  

· Send digital images in Tiff or Photoshop or EPS format (high-quality JPEG only for color photos). 

Please supply clear information about the computer system (Mac or Windows: Because of  different character coding/fonts) and the version of the application (e.g. Illustrator 9, Mac). 

When using non-western, non-recommended fonts in electronic figures that should be processed from electronic files all text must be converted to vector objects / paths/outlines in the submitted final version! 
Alternatively: Authors could convert these vector drawings to pixel graphics files on their own computer! See instructions for conversion to pixel graphics 
  

Check list: 

· Any special characters which have been drawn by hand are clearly indicated on the hardcopy. All special characters are correctly set. 

· All cited references appear in the list of references. 

· List of references is formatted in the style of the journal (see above). 

· Numbering of tables and figures corresponds to that in the manuscript; all figures and tables are referred to in the text. (You can check by using the command FIND in the MS Word file; search for "Tab" or "Fig"). 

· The line width/stroke weight is not less than 0.25 point (=0.1 mm) in vector graphics at print size in the journal. Check especially the line width in fill patterns and imported artwork. 

· Figures contain few easy to distinguish shades of gray, if any, best are 20, 40 and 60% black. 

· Black, gray or colors in vector graphics should preferably be not in RGB mode (Red, Green, Blue). For optimal print reproduction the imported images or drawings also should be not in RGB mode. 

· Digital images are saved in Tiff or Photoshop format and have sufficient resolution: grayscale and color photos with 300 dpi (dots per inch=120 dpcm) at publication size in the journal. All images are submitted in separate files, including those in a composite photo (a,b,c,d ..). In addition, submit the files of images that were imported in drawing programs for lettering. 

· For previously published figures, authors must provide written permission of the copyright holder. 

· Specify the programs used and the program versions. List this information on the disk or on a separate sheet included in the final submission, e.g. Coreldraw 9 on Windows, Canvas 8 on Mac.  

· Additional notes (e.g. Fig. 2 to be printed in color: invoice to author)  

· Mailing address and e-mail address are correct.    TOP 





Proofs

The corresponding author will receive the print-ready paper for proofreading (prints and/or file in PDF). The managing editor is to be informed of any address change or alternative address to which the proofs may be sent. Corrections should be restricted to printer's errors. Proofs should be returned promptly (postal mail or via e-mail; type corrections). It is also possible to use Fax to send back corrected pages (use big letters!) and the offprint form; or to scan (300 dpi, JPEG/PDF) and e-mail the pages. 

Page charges, offprints (2002)

If the paper exceeds 10 printed pages, authors will be charged for the additional pages (for pages 11-15, Swiss Francs CHF 100.- per page; for pages >15, CHF 125.- per page). Authors will also be charged for the printing of color photographs and figures, and of maps or plates that require a non-standard page size. Assembling complex figures or plates is billed. Substantial changes introduced after the paper has been set in type is to be avoided and has to be payed. (See examples in: Costs-Offprints) 

25 offprints are provided at no cost to authors who are members of the Swiss Society of Mineralogy and Petrology (SSMP). These, and additional offprints (maximum total of 50), may be ordered when the proofs are returned. 2002: Non-members pay 50 offprints, the price for offprints is CHF 0.30 per page. 
Starting with vol. 83, 2003 the papers in SMPM are available online in PDF (Adobes Portable Document Format) at website Ingenta (with lower image quality than in the printed paper).    TOP 

More information

· (informal information for very interested persons):  Guidelines for computer-generated figures 

Contact the managing editor for more information. Files are available via e-mail: 

· Ask for an EndNote Styles file to approximately format the list of references.  
Abbreviations of the journals' names in the list of references; (1) manually or (2) with EndNote, e.g. in version 4: Type the abbreviations into a separate list, e.g. in "abbreviation 1" (Menu Terms > Open List >Journals, select an entry and then >Edit Terms). Then select this list (in Menu File > Output styles > Edit styles >Journals >"abbreviation 1") before you format your bibliography. Hint: If a journal name is not found in the specified column of the Journals term list (if you do not know the proper abbreviation - ISO), EndNote style simply uses the journal name as it appears in the Reference window; corrections are possible later in the formatted references. 
  

· Adobe Illustrator: file with fill patterns (1 Megabyte) for maps (geologic and petrographic). 

· Adobe Illustrator: file with symbols for redrawing diagrams. 

· Adobe Illustrator/pdf: How to draw maps using the pathfinder commands outline and divide. 

Last update March 3, 2004 (NEW in 2003: Authors' names in citations in normal letter format).  
Reload/actualize page for updated version. 
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