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Submitting manuscripts

Manuscripts are submitted online via the Editorial Manager.
The editors of Techniques in Coloproctology expect all
authors to disclose any commercial associations they have that
might give rise to a conflict of interest in connection with the
submitted article. Should you have any problem submitting
your manuscript online please contact the Editorial office
by email at ucpclub@gmail.com or by fax or regular mail.

Copyright Transfer Statement

The copyright form is regularly published in the journal or may
be downloaded from http://www.springer.com/cda/content/
document/cda_downloaddocument/CTS_060213.pdf?SGWID
=0-0-45-69724-p1142331. It must be signed by all authors,
scanned and uploaded on the Editorial Manager as a separate
file, you will be required to upload the scanned copyright form
before uploading your manuscript file (see also instructions to
authors: online submission via Editorial Manager).

Online Submission via Editorial Manager
We are pleased to announce that we have moved to an online
system of manuscript tracking called Editorial Manager
(http://www.editorialmanager.com/tcol/). Authors are encoura-
ged to submit their articles to Techniques in Coloproctology
ONLINE. This will allow even quicker and more efficient pro-
cessing of your manuscript.
SYSTEM REQUIREMENTS
Authors will need the following in order to use Editorial Manager:
1. Netscape 6.x, MS Internet Explorer 6.x, Mozilla 1.0,
Safari 1.0 — or newer version
2. Adobe Acrobat Reader browser plug-in
3. Electronic file(s) of their article text
4. Electronic files of their article illustrations (scanned or
exported).
AUTHOR ACCOUNTS
Authors entering the journal’s Editorial Manager site can either
register and create a new account or use an existing one. When
you have an existing account, use it for all your submissions and
you can track their status on the same page. If you have submit-
ted to Techniques in Coloproctology before, please hit the “check
for existing account” button. You will then receive an automatic
e-mail with your user id and password. Otherwise please create a
new account and then follow the instructions given on the screen.
If you already have an existing registration in this system, please
DO NOT register again. This will cause delays or prevent the pro-
cessing of any review or manuscript you submit. If you forgot
your username or password click the “Send username/password”
button and it will be emailed to you. If you are unsure if you are
already registered, click the 'Forgot Your Password?' button. If
you are registering again because you want to change your cur-
rent information, changes must be made to your existing infor-
mation by clicking the 'Update My Information' link on the menu
bar. If you are unsure how to perform these functions, please con-
tact the editorial office.
GETTING STARTED
Once you have logged into your account, Editorial Manager will
lead you through the submission process in a step-by-step
orderly process. If you cannot finish your submission in one
visit, you can save a draft and re-enter the process at the same
point for that manuscript. While submitting your electronic
manuscript, you will be required to enter data about your manu-
script into the system. These include title, subtitle, author names
and affiliations, and so forth. You will be prompted to “enter
comments”. You will use this field to write your cover letter. The
cover letter should make it clear that the final manuscript has
been seen and approved by all authors. The authors must state
that the paper has not been published (in part or in full) or sub-
mitted for publication elsewhere; this includes the tables and
figures. The cover letter will not appear in your manuscript.

Support for special characters is available. At any point during
this process, there are Help buttons available to see the common
questions and a support link to ask a specific question via email.
UPLOADING FILES

For review purposes, please save and upload your TEXT (Title
Page, Text, Acknowledgments, References, Tables, Legends) as
one file. Before uploading your text you will be asked to upload
the scanned copyright transfer statement signed by all authors
(see also instruction to authors: copyright transfer statement).
The copyright transfer statement form is regularly published in
the journal or may be downloaded from: http:/www.sprin-
ger.com/cda/content/document/cda_downloaddocument/CTS_
060213.pdf?SGWID=0-0-45-69724-p1142331.
ILLUSTRATIONS should be uploaded as separate files. If
manuscript is accepted for publication, you may need to sup-
ply glossies, high resolution JPEG, EPS, or TIFF files. The
manuscript text can be uploaded in many formats, including
Word and RTFE. After uploading the main manuscript file you
will be prompted to upload your illustrations (including
graphics and pictures) again as separate files. Supported files
for illustrations include GIF, JPEG, EPS, TIFF and many
others. After uploading the parts of the article in this manner,
the system will convert the files to a single PDF file that you
need to approve. You will see the results of this conversion
with the Acrobat Reader plug-in in your browser. Keep
copies of your word-processing and illustration files. You
may want to revise the manuscript during the review process
and you will need the original files if your manuscript is
accepted. At any point during this process, there are Help
buttons available to see common questions and a support
link to ask a specific question via email. You will also be
notified by email that your submission was successful.
Should you have any problem submitting your manu-
script online after reviewing the “frequently asked que-
stions” please contact the Editorial office by email at
ucpclub@gmail.com or by fax or regular mail.
ILLUSTRATIONS QUALITY

If you are submitting electronic illustrations that you have
scanned, be prepared to send the hard copy originals upon
request. While the electronic files you have created are sati-
sfactory for the review process, they may not be of sufficient
quality for printing. This also holds true for files created in low-
resolution graphics environments such as MS Powerpoint, etc.
KEEPING TRACK

After submission, you may return periodically and monitor the
progress of your submission through the review process.

Types of manuscripts accepted

Review articles are subject to the peer review process.
Abstract does not need to be structured and they should con-
tain a maximum of 3,500 words and 120 references.

Original papers shoul have a structured abstract, must not
exceed 3,000 words and should not include more than 6 illus-
trations and tables. Each separate part of a figure (a, b, etc.)
counts as an illustration. Up to 45 references are permitted.
Short communications should have a structured abstract and
should include brief original studies or techniques with a small
number of cases. They should not exceed 1,000 words; 2 illus-
trations and up to 15 references are permitted.

Case reports describe atypical or unusual clinical entities.
Abstract do not need to be structured. Limitations on words,
tables and figures and references are the same as for Short
communications.

Technical notes include description of an original surgical tech-
nique and its application on one or a small number of cases.
Follow-up and outcome need to be clearly stated. Abstracts do
not need to be structured, they should not exceed 1,000 words; 4
illustrations and up to 10 references.

Tricks of the trade include description of an original sur-
gical, therapeutic or diagnostic manoeuvre that authors
found helpful in their practice. They do not have an
abstract and must not exceed 600 words with up to 3 fig-
ures and 5 references.

Letters to the editors are published in the Correspondence sec-
tion. They must not exceed 600 words (and 5 references) with
one table or figure and without abstracts. They should be
addressed to the Editor-in-Chief. Submitted letters will be sub-
ject to shortening and editorial revision.
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Last Image. This section publishes high quality photographs
illustrating innovative or unusual therapeutic techniques. No
abstract, facultative text of maximum 80 words, a minimum of
3 and a maximum of 9 pictures with legends. Only for this type
of article color pictures are free of charge.

Preparation of manuscripts

General: The author(s) transfer(s) copyright from his/their
article to Springer effective if and when the article is accept-
ed for publication. The copyright covers the exclusive and
unlimited rights to reproduce and distribute the article in any
form of reproduction (printing, electronic media or any other
form); it also covers translation rights for all languages and
countries. For authors from the United States the copyright
is transferred to the extent transferable.

All manuscripts must be written in standard grammatical
English; this is the responsibility of the author. Manuscripts
should be typed with double-line spacing throughout, using
only one side of standard-sized paper. Margins should be at
least 2.5 cm. Three manuscript pages (line width of 65 strokes;
30 lines per page; double-spaced) equal one printed page. The
form and content should be carefully checked to exclude the
need for making corrections later, as authors will receive only
one set of page proofs (not galley proofs). Any changes from
the manuscript are expensive and will be charged to the
author. Essential additions may be placed at the end of the arti-
cle as a “Note added in proof.” The approximate positions of
figures and tables must be marked in the margin.

The international (SI) unit system should be used, although
other units can be included in parentheses.

Structure: The first page should include the following: title
of the paper; the first name(s) and surname of each author
(name of the author to whom communications should be
addressed should be underlined and the postal address, tele-
phone/fax numbers, and E-MAIL ADDRESS given); name
of the institution or hospital where the work was done, its
location, and the source of any support received.

The second page should include: the abstract (no more than
250 words), a short running head of no more than 40 charac-
ters (count letters and spaces) and up to 6 key words (terms
from the medical subject headings of Index Medicus should
be used whenever possible). The rest of the paper should be
arranged in the following order: text, acknowledgements, ref-
erences, tables, figure legends.

Elements of the manuscript

Structured abstract: Abstracts (up to 250 words) should be
provided in a structured format and should briefly describe:
the problem being addressed in the study, how the study was
performed, the results, and what the authors conclude from
their results, using the following sections in sequence:
Background, the exact question(s) addressed by the article.
The basic design of the study. The location and level of clini-
cal care; Methods, the manner of selection and number of
patients or participants who entered and completed the study;
the exact treatment or intervention, if any; Results, the meth-
ods of assessing patients and key results; Conclusion, key
conclusions including direct clinical applications.

Introduction: The nature and purpose of the work should be
outlined briefly, quoting the relevant literature.

Materials and methods: Clinical and technical procedures
should be included. Generic names of drugs should be used.
If an author desires, brand names may be inserted in paren-
theses. In the text, authors should state that human studies
have been conducted according to the principles established
in Helsinki. If studies were approved by an ethical commit-
tee, it should be stated. Authors of animal studies should
state that they adhered to the guidelines on animal experi-
mentation of a physiological society. The Materials and
methods section will be set in small print.

Results: The results should be presented clearly, concisely
and without comment.
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Discussion: Results should be explained and related to those
of other authors; their significance for clinical practice
should be defined.

References: The numerals used in the text [which should be
put in square brackets] refer to a list of references prepared
and numbered in the order of appearance. If abstracts are
cited, they must be indicated as such and must not have been
published more than 3 years previously. No references can be
made to personal communications, unpublished data, theses,
or manuscripts submitted or in preparation. Journal names
must be abbreviated according to the List of Journals Indexed
in the Index Medicus. For 7 or more authors please list the
first three authors followed by et al. References should be pre-
pared in the structure of the following examples:

Journal articles: Sagar PM, Pemberton JH (1996) Surgical
management of locally recurrent rectal cancer. Br J Surg
161:833-839

Books: Gullichsen R (1995) Histological and clinical aspects
of early healing of the Valtrac anastomosis in the colon. In:
Engemann R, Thiede A (eds) Compression anastomosis by
biofragmentable rings. Springer Berlin Heidelberg, pp 3-5
Articles from electronic publications: Name(s) and initials of all
authors, year in parentheses, full title, journal name as abbreviated
in Index Medicus, DOI number, and publication date.

With DOI number:

Dufty PE, Awad ZT, Filipi CJ (2003) The laparoscopic reo-
peration of failed Heller myotomy. Surg Endosc, DOI:
10.1007/500464-002-8570-y, May 7, 2003.

Without DOI number:

Bates D (2002) The quality case for information technology
in healthcare. Available at: http://www.biomedcentral.com/
1472-6947/2/7. October 2002; Accessed 19 December 2002.

Acknowledgments: These should be limited to people who
have contributed significantly to the study.

Conflict of interest: Authors must indicate whether or not they
have a financial relationship with the organization that sponso-
red the research. They should also state that they have full con-
trol of all primary data and that they agree to allow the journal
to review their data if requested.

Therefore the manuscript must be accompanied by the
“Conflict of Interest Disclosure Form”.

Illustrations: Figures should be uploaded in the Editorial
Manager as separate files. If manuscript is accepted for publi-
cation, you need to supply glossies or high resolution JPEG,
EPS or TIFF files. Glossy prints of black and white photo-
graphs need to have on the back the first author’s name and
figure number written in soft pencil; an arrow should indicate
the top of the figure. The size of the lettering should be consi-
stent in all figures. Each illustration must have a legend of up to
four lines (provided on a separate page). Prints can be best
reproduced if the print submitted is of a size identical to that
desired in the published paper: page width is 17.6 cm; column
width is 8.6 cm. Computer drawings are acceptable provided
they are of comparable quality to line drawings. Computer-
drawn curves and lines must be smooth.

Color illustrations will be accepted, however, the authors
will be expected to make a contribution towards the extra
costs (approximately € 620,00 for the first and € 320,00 for
each additional page plus VAT).

Tables: Each table should be on a separate sheet and num-
bered consecutively with arabic numerals. A short title
should be provided on the same page. Footnotes are indica-
ted with superscript small letters.

Proofs: One copy of the proof product is sent with the manu-
script to the author whose name is given for correspondence.
The corrected proof should be returned immediately with the
manuscript to the publisher by express mail. If proofs are not
returned within 48 hours, the paper will be published without
the authors’ corrections.

Offprints: Offprints may be ordered at cost price when the
page proofs are returned. Springer will supply the correspon-
ding authors with 1 copy of the relevant issue.

Failure to comply with the above instructions will result in the
manuscript being returned to the author. Manuscripts are exa-
mined by the editorial staff and are usually sent to outside
reviewers. Authors are encouraged to suggest the names and
addresses of possible reviewers, but the editors reserve the
right to make the final selection. Authors are usually notified
within 3 months if their manuscripts are accepted, but longer
delays are sometimes unavoidable.
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 extent transferable) effective if and when the article is accepted for publication. The copyright transfer

covers the exclusive right to reproduce and distribute the article, including reprints, translations, pho-
tographic reproductions, microform, electronic form (offline, online) or other reproductions of similar
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An author may make his/her article published by Springer available on his/her personal home page,
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